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e
O BHECCHUU N3MCHEHHHU B IIOCTAaHOBJICHUC

aJIMUHHCTPAIMU TOPOJICKOro OKpyra — ropox ['amimg
Koctpomckoit obmactu ot 31.05.2011 romga Ned35 «O6
YTBEPXKAEHHUH  aJMHHUCTPATUBHOTO  pErjaMeHTa
TPeI0CTABICHHSI MYHUIIAATEHON yCIyTH
aIMUHUCTpaLMEe TOPOACKOro OKpyra - ropox ['amumu
Koctpomckoit obnactu «IlepeBos xKHUIOT0 MOMENIeHUs
B HEXWIOE TMOMENICHHE W HEXHWJIOTO MOMEIICHHS B
KHJIIO€ TIOMEIICHHE)

B cootBerctBuu ¢ cr. 55 I'pagoctpourensHoro koaekca Poccuiickont ®enepanun, denepaibHbIM
3akoHOM OT 27 mronsg 2010 roma Ne 210-d3 «OO6 opraHuzanuu MpeAOCTaBICHUS TOCYIapCTBEHHBIX
¥ MyHHIMIIAIBHBIX YCIyT», noctaHoBneHneM [IpaBurtensctBa Poccuiickoit deaeparmu ot 24 okT0ps
2011 roma Ne861 «O denepalbHBIX TOCYJAAPCTBEHHBIX HMH(MOPMAIIMOHHBIX  CHCTEMaX,
00eCTeynBaroInX IPEJOCTABICHUE B 3JEKTPOHHOW (hopMe TrOCyAapCTBEHHBIX M MYyHHLMIAIBHBIX
ycayr (ocyliecTBieHHe (YHKIHN)», MOCTAHOBIEHHUEM aJMUHHCTPALlUU TOPOJCKOTO OKpyra ropoj
I'amnu Koctpomckoit o6actu ot 13.07.2020 roga  Ne 447 «O nopsiike pa3pabOTKH U yTBEPIKICHHS
aIMVHHUCTPATUBHBIX PETIAMEHTOB OCYIIECTBICHUS MyHULUIAIBHOTO KOHTPOJIS M NPENOCTaBICHUS
MYHHULMNAJIBHBIX YCIYyTI aIMHHHCTpAlMeil ropojackoro okpyra - ropox Il'ammu KocTtpomckoii
obnactuy,

MOCTAHOBJIAIO:

1. BHecT B TMOCTAaHOBJIEHHWE AJMHUHHUCTPALIMM TOPOJCKOro OKpyra — ropon [ammy
Koctpomckoit obmactu ot 31.05.2011 roma Ne 435 «OO06 yTBepkIeHUH aIMHUHHCTPATUBHOIO
perinamMeHTa npeJoCTaBIeHUs] MyHUIIMIIAIIBHON yCIyTH aIMUHUCTPALMEN TOPOJICKOIO OKpPyTa - TOpOJ
['ammu Koctpomckoii obnmactu  «llepeBos )KUI0T0 MOMEIIEHUS B HEKUIIOE TIOMEIIEHUE M HEXHIIOTO
IIOMEIEHUSI B OJKWIOE IIOMEIICHUE»», H3JI0KUB IPWIOKEHHE B HOBOM PENAKIHUU COTJIACHO
npuiokeHuto Nel.

2. Hacrosiiee nocTaHOBJICHNUE BCTYHAET B CUITY CO JAHA €ro O(HIMAIBHOTO OIyOIUKOBAaHUS.

I'maBa ropojckoro okpyra A. B. Kapampbiien



[Ipunoxenne Nel

K IMOCTAaHOBJICHUIO aIMUHUCTPALIUN
rOpOJICKOro OKpyra-ropoa ['anny
Koctpomckoii obmactu

ot «20 »mas 2025 roga Ne423

[Ipunoxenne Nel

K MOCTAHOBJICHUIO aIMUHUCTPAIIUN
TOpOACKOTO oKpyra-ropos ["annu
Koctpomckoit obmactu

oT «31 »mas 2011 roga Ne435

AJIMUHUCTPATUBHBIA PETJIAMEHT
HPEJOCTABJEHUS MYHUIIUIIAJIBHOM YCJIYTH «IIEPEBOJ] AKUJIOT'O
INOMEHMEHUSA B HE?KHUJIOE IIOMEINEHUE 1 HEXKWJIOT'O IOMEIHIEHUS B
ZKUJIOE IOMEINEHUE»

1. O0mue mo1oKeHus

1. IIpenmer peryiupoBaHusi AIMUHUCTPATHBHOIO perjiaMeHTAa.

1.1 AIMUHUCTPAaTHBHBIA pErJIAMEHT MPEAOCTaBICHUs MyHUIMNaIbHON ycinyru «llepeBon
JKUJIOTO MOMEIIEHUSI B HEXXUIIOE MOMEILIEHUE U HEXKWJIOTO TTOMEILIEHHSI B KUJI0€ TTOMEIIeHHe» (J1anee
COOTBETCTBEHHO - aIMUHUCTPATUBHBIN pEriiaMeHT, MyHULIUIIATbHAS YCIyra) YCTaHABIMBACT MOPSI0K
U CTaHAapT NPEIOCTaBICHUS MYyHUIUMNAIBLHON yCIyru AJMUHHUCTpALMENd TOPOACKOrO OKpYra-ropoj
I"ammy Koctpomckoii obnactu (Hajiee yrnoJHOMOYEHHBIN OpTaH).

AJIMUHHUCTPAaTUBHBIA PErJIaMEHT OMpEAeNAeT TMOPSAOK, CPOKH M TOCIEI0BATEIHHOCTD
BBIMIOJIHEHHSI aIMUHUCTPATUBHBIX MPOIENYyp IO MPEIOCTABICHUIO MYHMIIMIAIBLHOW YCIYTH,
TpeOOBaHUS K MOPSIKY UX BBHITIOJHEHHS, B TOM YHCIIE OCOOCHHOCTH BBITIOJIHEHUS! aIMHHUCTPATHBHBIX
poueayp B AIEKTPOHHOU popme, a Takke 0COOEHHOCTH BBITIOJIHEHUSI IMUHUCTPATUBHBIX MPOLEAYD
B MHOTO(QYHKIIMOHAIBHBIX IEHTPaX NPEJOCTABICHUS MYHHUIUMNAIBHBIX ycayr (mamee — MOII),
GbopMBI KOHTpOJISI 3a MPEJOCTaBICHHEM MYHMIIMIIAIbHOW YCIYTH, AO0CYAeOHBINH (BHECYIeOHBIi)
MOPSIIOK 00’KalOBaHUs PEIICHUM W jJecTBuil (0e31eicTBUI) OpraHa MECTHOTO CaMOYIpPaBJICHUS,
JOJIKHOCTHBIX JIMI[ OpraHa MECTHOTO caMOyIIpaBiieHus, paboTHukoB MOII.

[IpaBoBbIE OCHOBaHUS MPEAOCTABICHUS MYHUIIMIAIBHONW YCIYTH 3aKperuieHsl B [Ipunoxxenun
Ne 2 x HacTosIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2 Kpyr 3asBureneil.

MyHunmnanpHas yciayra HpeloCTaBIsIeTCs COOCTBEHHHKY ITOMEHIEHUS B MHOTOKBAPTUPHOM
JIOM€ WM YIOJHOMOYEHHOMY UM JIMILY (J1ajiee - 3asBUTENb).

1.3. TpebGoBaHus K MOPAAKY UH(POPMHUPOBAHUSA O MIPEIOCTABICHUN MYHHUIIUIIAIBHON YCIYTH.

1.3.1. Huadopmamus o mOpsAAKE U YCIOBHSAX MH(MOPMUPOBAHMUS  MPEAOCTABICHMS
MYHHILIMTIAIBHON YCIyTH IPEI0CTaBIsSETC:

CMELUAINCTOM YIOJHOMOYEHHOI'O OpraHa MpH HEMOCPEICTBEHHOM OOpallleHUH 3asiBUTENS WIH
€ro IMpeACTaBUTENs B YIOJHOMOYEHHBIH OpraH WM MOCPEICTBOM TeNe(POHHOM CBSA3U, B TOM UHUCIIE



MyTeM pa3MelleHusT Ha OQUIMAILHOM caiiTe YIMOJIHOMOYEHHOrO opraHa B HH(GOPMAIMOHHO-
TeJIeKOMMYHUKaIMoHHOH cetn « aTepHeT» (galich.kostroma.gov.ru );

MyTeM pas3MelleHus B (enepanbHOM ToCyaapCTBEHHOW MH(POPMAIMOHHON cucteMe «EmuHbii
MOPTAaJI TOCYIaPCTBEHHBIX U MYHUIMIATBHBIX yeayT (yHkmii)» (nanee - EINTY);

MyTeM pa3MELICHUs] Ha PErHOHAJbHOM IOpTaje TOCYIApPCTBEHHBIX U MYHUIIMNAIBHBIX YCIyT
(manee - PIII'Y), B ciiydae eciii Takoi NOPTaJl CO3/1aH UCIIOJHUTEIBHBIM OpPraHOM I'OCYJIapCTBEHHOMN
BiacTu cyowrekToB Poccuiickoit denepanuu;

MyTeM pa3MeIIeHus] Ha UH(OPMAIIMOHHOM CTEHE B IMOMEUICHUH YIIOJIHOMOYEHHOI'O OpraHa, B
HH()OPMAITMOHHBIX MaTepHaiax (OpOIIFOPhI, OYKIETHI, JIUCTOBKH, TAMSITKH );

MyTeM IyOJIUKaIi HHPOPMALIMOHHBIX MaTEpPHUajIOB B CPEACTBAX MACCOBOI MH(pOpMAIIHH;

MOCPEICTBOM OTBETOB HA MHUCbMEHHBIE OOpaICHHUS;

cotpyaHukoM otaena M®ILI B cooTBeTcTBUU € NMyHKTOM 6.3 HACTOSIIETO aJMUHUCTPATUBHOIO
periaameHTa.

OtBer Ha Tene(OHHBIM 3BOHOK JOJDKEH COJepkKaTh MH(POPMAIMIO O HAUMEHOBAaHMU OpraHa, B
KOTOPBIA 00paTuics 3asgBUTENb, (PaMUIIHIO, UMS, OTYECTBO (TIOCIIETHEE - TPU HAIMYUH) U JTOJKHOCTD
CHEMAINCTa, TPHUHABLIETO Tesle(OHHBIM 3BOHOK. [IpM HEBO3MOXXKHOCTH NPUHSBIIETO 3BOHOK
CHEIMAIUCTa CaMOCTOATENbHO OTBETUTh HA IMOCTABJICHHBbIE BOMPOCHl Tele(OHHBIH 3BOHOK
nepeagpecoBbiBacTCsl  (MIEPEBOJUTCS) Ha APYyroe JOJDKHOCTHOE JIMI0 WM OOpaTHUBIIEMYCS
rpaxJaHuHy cooOliaeTcss Homep TenedoHa, MO KOTOPOMY OH MOXKET MOJyYHUTh HEOOXOIUMYIO
UH(OPMALIHUIO.

B cnyuae moctymineHus ot 3asgBUTENs OOpalleHusl B MUCbMEHHON (3JIEKTPOHHOM) hopme OTBET
Ha oOpalleHHe HampaBisIeTcss TAaKXKe B IMHCBMEHHOH (3MEKTpOHHOU) ¢opme He mosgHee 30
KaJICHJAapHBIX JHEW co NHA peructpauuu odOpamenus. [Ipu HampaBieHHHM OTBeTa YKa3blBaeTcCs
JOJDKHOCTH  JIMIIA, TIOAINMCABIIETO OTBET, a Takke (paMmiusg, UMs, OTYECTBO (IOCIenHEee - HpU
HAJIMYUH) U HOMEp TellehoHa UCTIOTHUTES.

1.3.2. CnopaBounass wuHpOpMamMs O MECTOHAXOXKICHHH, rpaduke padOThl, KOHTAKTHBIX
TeneoHax YMOJIHOMOUYEHHOTO OpraHa, ajpece 3JIEKTPOHHOW IMOYTHl YHOJHOMOYEHHOIO OpraHa
pa3MernieHa Ha opHUIHaTLHOM caiiTe yrosHoMoueHHoro oprana, EITTY, PIITY.

CrpaBounasi uHbopMalds O MECTOHAXOXJIEHUHU, Tpaduke pabOThl, KOHTAKTHBIX TesedoHax
M®L], anpece snexTponnoi moutsl M®L] pazMeniena Ha opunuansaom caiitte MOLI.

2. CTaHaapTt npeaocTaBjieHus MyHMIMIIAJIbHOH yCIyTH
2.1. HaumeHoBaHUE MyHULIMTIAIIBHOMN YCITYTH.

HaunmenoBanmue MYHHHHHaHBHOﬁ YCIYTru - N€pEBO JKUJIOTO MOMEIICHHA B HEKHUJIOC IMOMCIICHUE
1 HCKHJIOTO ITIOMCIICHHA B XXKMJIOC ITIOMCIIICHUC.

2.2. HaumeHoBaHue opraHa, IpeA0CTaBISIONIEr0 MyHHUIIUIIATBHYIO YCIYTY.

MyHununanbeHasi yciyra HOpeIoCTaBIseTCd aIMHHUCTPAlME  TOPOJCKOro okpyra-ropon ['amnu
KocTpomckoit obmactu.
M®I] yyacTByeT B IPEOCTABICHUN MyHUIIUITAIBHON YCIIYyTH B YaCTH:

- tH(pOpPMHPOBAHUS TIO BOTIPOCAM MPEAOCTABICHHUS MyHUIUITATILHON YCIIYTH;

-pueMa 3asBIIEHUH U JOKYMEHTOB, HEOOXOJMMBIX [UIsl TPEJOCTaBICHUS MYHULUIMATbHON
YCIIyTH;

- BBIJIaYM pe3yJIbTaTa MPEAOCTABICHNS] MyHULIUITAIBHON YCITyTH.

B npenocTaBiennn MyHHUIUITATBLHONW YCIIYTH B PAMKaX MEKBEJJOMCTBEHHOTO HH(POPMAITHOHHOTO
B3auMoeiicTBusl yuacTByeT DenepanbHasi ciiy>k0a TroCylIapCTBEHHOW pErucTpaluu, KajaacTpa H
kaprorpaduu, DenepanpHas HAIOTOBas CIyxk0a, CICIUATH3UPOBAHHBIE TOCYIApCTBEHHBIC W
MYHULMITIAJIbHBIE OPTAHU3ALNN TEXHUYECKON NTHBEHTAPU3ALINH.

3asBUTENb BIpaBe MOAATh 3asBJICHUE O IepeBoje nomemeHus uyepes MOIL] B cooTBeTcTBUHU C
COTJIAIICHUEM O B3auMoAeHcTBMU Mexay MO®PI[ ¥ ynoJHOMOYEHHBIM OpPraHOM, IOYTOBBIM



otnpasiieaneM win ¢ nomombio EINY, PIII'Y no dopme B coorBercTBUU ¢ [Ipumoxenunem Ne 3 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETIaMEHTY.

3amnperaercs TpeOOBaTh OT 3asBUTEINS OCYLIECTBIICHUS ACHCTBUIA, B TOM YHCIIE COTJIaCOBaHU,
HEOOXOJUMBIX IS TIONyYEHUS MYHHIIMIAIBHOW YCIyTM W CBSA3aHHBIX C OOpalleHHeM B HWHBIC
rOCy/IapCTBEHHbIE OpraHbl, OPraHbl MECTHOTO CaMOYIPABIICHHUS, OPraHU3allid, 3a HCKIIOYCHHEM
MOJTyYeHUsI YCIYT, BKJIIOYCHHBIX B IMEPEUCHb YCIYT, KOTOPHIE SBISIFOTCS HEOOXOJAMMBIMU H
00s3aTeNTbHBIMU IS MIPEIOCTABIICHUS MyHUIIUIIAIbHON YCIyTH.

2.3. Onucanue pe3ynbTara NpeJOoCTABICHUS MyHUIIUNIAIBHONW YCIIyTH.

Pe3synbpTatoMm npenoctaBieHUs] MyHUIIMNAIBHON YCIYTH SIBJISETCS MPUHATOE YIOJIHOMOYEHHBIM
OpraHOM peIlleHHe O MEepeBOoAe WM 00 OTKa3e B IEPEeBOJE JKWIOro IOMEIIEHUS B HEXHIIOe
ITOMEIICHUE U HEKHUIIOTO TTIOMEIEHMS B )KWJIOE TIOMEILICHHE.

dopma yBeJOMJIEHUSI O MepeBoje (O0TKa3e B MEPEBOJE) JKMUIIOrO (HEXHUIOro) MOMELIEHHs B
HeXWJI0e (KWIoe) TIOMEIeHHEe YTBepXkaAeHa mnocTtaHoBileHueM IlpaBurensctBa Poccuiickoii
@eneparun ot 10 aBrycra 2005 Ne 502 «O0 yTBepkaeHUU GOpMBI YBEJOMIIEHHUS O NepeBojie (0TKaze
B [IEPEBO/IE) JKUJIOT0 (HEXUIIOT0) MOMeIIeHNs B Hexxuinoe (kuinoe) nomeuienue» (Ilpunoxenue Ne 4 x
HACTOSILEMY aJIMUHUCTPATUBHOMY PEIJIaMEHTY).

Pe3ynbTar npenocTaBiieHns MyHUIIUIIAIBHON YCIIYTH MOKET OBbITh IOJTY4EH:

- B YIIOJIHOMOYEHHOM OpraHe MECTHOT'O CaMOyIpaBJeHUs: Ha OyMa)XHOM HOCUTEIe MPU JTUYHOM
oOpareHuu;

- B M®I] Ha OymMa)kHOM HOCHUTEIE IPU JTMYHOM OOpaleHHH;

- IOYTOBBIM OTIPABIICHUEM,;

- wa EII'Y, PII'Y, B ToM uyuciae B ¢opMe 3IEKTPOHHOIO JOKYMEHTA, MOJINMCAHHOTO
ANEKTPOHHOMU MOIHUCHIO.

2.4. Cpok mpeocTaBiIeHUs] MyHUIMIIATBHON YCIIyTH, B TOM YHCJIE C Y4ETOM HEOOXOAMMOCTH
oOpallleHus1 B OpraHu3aliy, y4acTBYIOUINE B MPEAOCTABICHUY MyHHUIIMITAILHOW YCIIYTH.

YOoTHOMOYEHHBIN OpraH NPUHUMAET PElIeHUE O MepPeBoJie UK 00 0TKa3ze B MEPEBOJIE JKUIIOTO
IIOMEILEHUS] B HEXWIOE MOMEIEHUE U HEXKUJIOrO MOMEIEHUS B JKUIOE IOMEIIEHUE B Te4eHuu 13
pabouux JAHEW €O [HA MPEICTaBICHHUS B YKa3aHHbIA OpraH JOKYMEHTOB, OOSI3aHHOCTH IIO
IIPEICTABJICHUIO KOTOPBIX BO3JI0’KEHA HA 3asIBUTEIIS.

B cinyuae momaum pokymeHToB B MOI[ cpok mnpeaocTaBieHHs MYHUUHUNAIBHON YCIyrH
UCYUCIISIETCS CO HSA MTOCTYIUICHUs B YIIOJITHOMOYEHHBIN OpraH JOKyMeHTOB u3 M®ILI.

B cnyuae nogaun nokymentoB uepe3 EIII'Y, PIII'Y cpok npeaocTtaBiaeHUs] HCUUCIIETCS CO JAHS
IIOCTYIUICHUs B YIIOJTHOMOYEHHBIM oprad AOKyMeHToB. Hampasienue npunsareix Ha EIIIY, PIITY
3asBJIEHUA M JIOKYMEHTOB  OCYIIECTBJISIETCS C  KCIOJb30BaHUEM  €AUHOW  CHCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aWMOJCHCTBUAA M IOAKIOYEHHOM K HEH pEruoHAIBHON
CHUCTEMBI MEXBEJOMCTBEHHOT'O JIEKTPOHHOI'O B3aUMOICHCTBUSI.

[IpunocTtaHoBieHHE NPEIOCTABICHUS MYHULMIIAIBHOM YCIyTH 3aKOHOAATEILCTBOM Poccuiickoin
denepannu He NPEAYCMOTPEHO.

Cpok BblJauM JOKYMEHTOB, SIBJISIOLIMXCS PE3YJIbTaTOM IPEIOCTABICHUS MYHHULMIAIBHOU
yCIIyTH, - HE TO3/Hee 4yeM yepe3 3 pabouux AHS CO AHS NPUHATHUSA PEUICHHS B COOTBETCTBHU C
nyHKTOM 3.1.3 HacTosIero aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.5. HopmaTuBHBIE IPABOBBIE AKTHI, PETYIMPYIOIINE TPEIOCTABICHNE MYHULIUIIATBHON YCIYTH.

IlepeueHp HOPMATHUBHBIX IPABOBBIX AKTOB, PETYJIUPYIOLIUX IMPEIOCTABICHUE MYHUIMIIAIBHOM
yCIyTH (C YKa3aHWEM MX PEKBH3HTOB M MCTOYHHUKOB O(HIIMAILHOTO OIyOJMKOBAHUS), pa3MemaeTcs
Ha opUIMATIBLHOM caiiTe yHOJIHOMOYEHHOTro oprana, Ha EINI'Y, PIIT'Y.

Y1oIHOMOYEHHBIN OpraH 00ecreunBaeT pa3MellleHUue U aKTyalln3altio epeyHss HOpMaTUBHBIX
IPaBOBBIX AKTOB, PETYJIUPYIOIINX MTPEIOCTABICHNE MYHHUIMIIATBHOM YCIyTH, HAa CBOEM O(UIIMATEHOM
caure.



2.6. McuepnbiBaroluil nepe4eHb JOKYMEHTOB, KOTOPBIE 3asBUTEND JOJKEH IIPEACTABUTh
CaMOCTOSITENIbHO, U JJOKYMEHTBI, KOTOpBIE 3asiBUTEIb BIIPAaBe MPEACTaBUTh M0 COOCTBEHHOMN
VHULIMATUBE, TAK KaK OHHU IOJJIEIKAT IIPEACTABICHUIO B PAMKaX MEXBEIOMCTBEHHOI'O
MH(GOPMALIMOHHOTO B3aUMOACHCTBHUS.

2.6.1. MU cuepnbiBaroluii mnepeyeHb JOKYMEHTOB, HEOOXOJUMBIX Uil TMPEJOCTaBICHUS
MYHUIMAIBHON YCIIyTH.

WcyepnpiBaromniuii nepedyeHb JOKYMEHTOB, HEOOXOAUMBIX ISl PEAOCTaBICHHS] MyHUIIUIAIBHOM
YCIIYTH, KOTOPBIE 3asBUTEIIb MPEACTABIISIET CAMOCTOSATEIBHO B YIIOJTHOMOYEHHBIN OpraH:

1) 3asBiieHUE O IEPEBO/IE MIOMEIICHHUS,

2) mpaBOYyCTaHABIIMBAIOUIUME JOKYMEHThI Ha IEPEBOJUMOE IOMelIeHUe (MOMAJIMHHUKU WU
3aCBU/IETEILCTBOBAHHBIE B HOTAPUAIBHOM MOPSAKE KOIHH);

3) wIaH nepeBOJAMMOro IMOMEHICHUS C €ro TEXHMYECKHUM OINucaHueM (B clydae, eclid
MEPEBOUMOE MTOMEIEHUE SIBIISIETCS KUJIBIM, TEXHUUECKHI MACOPT TAKOTO MOMEIIECHHU );

4) Mo3TaXkKHBIN IJIaH JOMA, B KOTOPOM HAXOJMUTCS MEPEBOIMMOE TTOMEIIICHHUE;

5) MOATrOTOBIIEHHBIM U O(GOPMIICHHBIN B YCTAaHOBJIEHHOM IOPSIIKE MPOEKT MepeycTpoiicTBa U
(w1M) mMeperyIaHuPOBKU TMEPEBOJUMOIO IMOMEIIEHUs (B Ciydyae, €Clii IMepeyCTPOMCTBO U (MJIK)
neperyiaHupoBKa TPeOyroTCsl Il OOecreyeHus] HCIOIb30BaHUS TAaKOro IMOMEIIEHUS B KadyecTBE
JKUJIOTO WJIA HEXKUJIOTO TTOMEILICHHUS );

6) mpotokon oOmiero coOpaHusi COOCTBEHHHMKOB IOMENICHHI B MHOTOKBAapTUPHOM JIOME,
coJieprKalliil perieHre 00 uX COrjacuu Ha EPEeBO/I )KUIIOTO ITOMEIIEHUS B HEXXUIIOE TIOMEIIECHHUE;

7) cormacue KaxXAoro coOCTBEHHHMKA BCEX IMOMEIICHHUH, MPUMBIKAIOIUX K MEePEeBOAUMOMY
MOMEINICHHIO, HA TIEPEBO/I AKUJIOTO MOMEIIEHHUS B HEKUIIOE TIOMEIICHHUE.

2.6.1.1 B cnyuae nHampaBieHus 3asBieHus nocpenctsoMm EINY, PIII'Y, cBepenus wus
JOKYMEHTa, YJOCTOBEPSAIOIIEro JIMYHOCTh 3asBUTENS, MpeAcTaBUTENsT  (HOPMHUPYIOTCS  MPHU
MOJTBEPK/ICHUH y4eTHOH 3anucu B Enunoii cucreme uneHTH(GUKAINU U ayTeHTU(DHUKAIIMH U3 COCTaBa
COOTBETCTBYIOIIMX JAHHBIX YKa3aHHOM Y4YeTHOW 3amucH M MOTYT OBITh MPOBEPEHBI IMyTEM
HaIpaBJIEHUS 3alpoca C  HCIOJIb30BAHMEM CHCTEMBI  MEKBEIOMCTBEHHOI'O  3JIEKTPOHHOTO
B3aMOJICUCTBUSL.

B ciyuae, eciu 3asBlIeHHE NOAAETCS UEPE3 NPEACTABUTEINS 3asBUTEINS, TAKKE MPEICTaBISAETCS
JIOKYMEHT, MOJATBEPKIAIOIINN TOJJHOMOYMS Ha OCYLIECTBICHUE ACHCTBUN OT MMEHU 3asBUTENs. B
KauecTBE JOKYMEHTA, IOATBEP KIAOLIEr0 IOJIHOMOYUS HA OCYIIECTBIEHHE ACHCTBHM OT MMEHH
3asBUTENS, IPEJCTABUTENb 3asBUTENS BIPABE MPEICTABUTH:

- 0()OpMIIEHHYIO B COOTBETCTBHH C 3aKOHO/aTeIbcTBOM Poccuiickoit deneparuu 10BepeHHOCTb
(U1 (PU3UYECKUX JIULT);

- 0(pOpPMIICHHYIO B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit @enepaninu 10BepeHHOCTb,
3aBEpEHHYIO NEYaThIO 3asBUTENS U MOANKUCAHHYIO PYKOBOAUTEIIEM 3asBUTENS WM YIIOJTHOMOYEHHBIM
TUM PYKOBOJHUTEIEM JIULIOM (IS FOPUAMUYECKHUX JIULT).

2.6.2. 3asBUTEND BIpPABE HE NPEACTABIATH JNOKYMEHTHI, IPEAYCMOTPEHHBIE B MOANYHKTaxX 3, 4
nyHkTa 2.6.1, a Takxe B cilyyae, €clid IPaBO Ha MEPEBOJMMOE MOMEIICHUE 3aperucTpUpOBaHO B
EnuHOM rocyapcTBEHHOM peecTpe HEIBMKUMOCTH, JOKYMEHTHI, NIPelyCMOTPEHHbIE MOAITYHKTOM 2
nyHKTa 2.6.1 HacTOAIIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.6.3. JIokyMeHThI (MX KONMM WIN CBEIEHUS, COAEpIKAILUECS B HUX), YKA3aHHBIE B MOAMYHKTaX 2,

3, 4 nyHkTa 2.6.1 HacTOALIEr0 aAMUHUCTPATUBHOTO PETIAMEHTA 3aIlPALIMBAIOTCS YIIOJIHOMOYEHHBIM

OpraHOM B IOCYJapCTBEHHBIX OpraHax, opraHaXx MECTHOI'O CaMOYNPAaBIEHUS U IOJBEJOMCTBEHHBIX

rOCYJapCTBEHHbIM OpraHaM MM OpraHaM MECTHOI'O CaMOYINpaBJIEHUS OpraHu3alusaX, B

paclopsDKEHUHM KOTOPBIX HaXOASTCS YKa3aHHbIE JIOKYMEHTBI, €CJIM 3asBUTEIb HE IPEACTaBUIU
yKa3aHHbIE JOKYMEHTBI CAMOCTOSITEIBHO.

B coorBercTBuM ¢ myHktoMm 3 crateu 36 JKummmuoro konekca Poccuiickoin ®Denepauuu



YMEHBLIEHHE pa3Mepa 0OLIEro UMyILIecTBa B MHOTOKBAPTUPHOM JIOME BO3MOXHO TOJIBKO C COrJacus
BCEX COOCTBEHHMKOB IIOMEIICHHI B JAHHOM JIOME ITyTeM €r0 PeKOHCTPYKLIUH.

B cootBerctBuu ¢ myHktom 2 ctatbu 40 XKwnumHoro koxekca Poccuiickoit denepanuu, eciu
PEKOHCTPYKIMS, NEPEyCTPOMCTBO M (MIM) NEperjaHUpOBKAa IIOMELICHUH HEBO3MOXHBI 0€3
IPUCOEIUHEHUST K HHMM 4YacTH OOLIero HuMyLlecTBa B MHOTOKBAapTUPHOM JOME, Ha TakKue
PEKOHCTPYKIIHIO, MEPEYCTPOUCTBO U (MJIM) MEPEIUIAaHUPOBKY MOMELICHUN JOJDKHO OBITH IOJIyYEHO
corJiacue BceX COOCTBEHHMKOB IIOMEIIIEHUI B MHOTOKBAapTUPHOM JIOME.

VYI0JHOMOYEHHBIN OpraH, OCYILECTBISIOLUINI MEepeBOl NMOMEIIEHUI, HE BIIpaBe TPeOOBATH OT
3asBUTEII NPEJCTAaBICHUE APYTHUX JOKYMEHTOB KpOME JOKYMEHTOB, HMCTpPEOOBaHUE KOTOPBIX Y
3asiBUTENII JOIyCKAeTCsl B COOTBETCTBUM C IyHKTOM 2.6.1 HacTOALIEro aJMHUHUCTPATUBHOIO
periaameHTa.

[To MexBeTOMCTBEHHBIM 3aIllpocaM YHNOJIHOMOYEHHOTO OpraHa, yKa3aHHBIX B a03ale mepBOM
HACTOSILEro IMyHKTA, TOKYMEHTBI (MX KOIMU WM CBEACHHUS, COJEpIKAILIUECS B HUX) IIPEIOCTaBISIOTCSA
rOoCy/JapCTBEHHbIMU OpIraHaM{, OpraHaMU MECTHOIO CaMOYINpPAaBICHHUs U IOJBEJOMCTBEHHBIMU
rOCyJlapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIIPABJICHUs OPraHU3alUsMH, B
paclopsDKEHUH KOTOPBIX HAXOAATCS YKa3aHHbIE JOKYMEHTBI, B CPOK HE IPEBBIIIAIOIIMNA ABYX
pabouux JHEH co AHA IMOCTYIUICHHMsS MEXBEJIOMCTBEHHOI'O 3alpoca B OpraH WM OpraHU3alMuio,
NPEOCTABIISIONINE TOKYMEHT U UH(OPMAIIHIO, €CIIM WHBIE CPOKU MOATOTOBKU U HAIPABJICHUS OTBETA
Ha MEXBEIOMCTBEHHBIN 3alpoCc HE YCTAHOBJIEHBI (elepajbHBIMH 3aKOHAMH, IPABOBBIMU aKTaMHU
[TpaButenscTBa Poccuiickoit denepanuy U MPUHATHIMUA B COOTBETCTBUU C (pe/iepalbHBIMHU 3aKOHAMHU
HOPMAaTHUBHBIMHU IIPAaBOBBIMH aKTaMu cyObekToB Poccuiickoit denepaunu.

2.7. VicuepnbiBaroliuii mepedeHb OCHOBAHUMN I OTKa3a B pUeMe JOKYMEHTOB, HEOOXOIMMBIX
JUIS TIPEIOCTaBJICHUS MyHULUIIAIbHON YCIYTH.
OTtka3 B mpuemMe JOKYMEHTOB, HEOOXOIUMBIX Ui MPEJAOCTaBICHUS MYHHUIMNAIbHON YCIyrH,
3aKoHOAaTenbCcTBOM Pocculickont denepanuu He IMPeyCMOTPEH.

2.8. NcuepnbiBaroliuii mepeuyeHb OCHOBAHUH JUIsl IPUOCTAHOBIICHUS WJIM OTKAa3a B
MPEOCTaBICHUN MyHHIIUTIAIIEHONW yCITYTH.

[IproctaHoBieHHE MPEIOCTABICHUS MYHUIMIAIBHON YCIyTH 3aKOHOJATeIbCcTBOM Poccuiickoit
denepannu He IPETYCMOTPEHO.

OTka3 B mepeBojie KHUJIOTO MOMELICHUs B HEXHUIIOE MMOMELIEHUE WM HEXXUJIOro MOMEIICHUs B
KHJI0€ TIOMEIIEHHE JOIyCKAaeTCs B CIIydae, eCIIu:

1) 3asBUTEJIEM HE MPEeJICTaBIEHbl JOKYMEHTBI, ONIpeleIeHHbIe TyHKTOM 2.6.1 HacTosIIero
aJIMAHUCTPATHBHOTO PETJIaMEHTa, 00SI3aHHOCTH 1O TPEICTABICHUIO KOTOPBIX C Y4€TOM MyHKTa 2.6.3
HACTOSILEro aIMUHUCTPATUBHOTO PETJIAMEHTA BO3JI0)KEHA Ha 3asBUTEIIS;

2) TMOCTYIUIEHMs B YIOJIHOMOYEHHBIN OpraH OTBETa OpraHa rocyJapCTBEHHOH BIIACTH, OopraHa
MECTHOT'O0 CaMOYIpaBJIECHUs JTMOO MOJBEAOMCTBEHHOW OpraHy rocy/l1apcTBEHHOW BJIACTH WM OpraHy
MECTHOTO CaMOYIPAaBJICHUsI OPTaHU3aIlMN Ha MEKBEJOMCTBEHHBIN 3arpoc, CBUIETEIBCTBYIOIIETO 00
OTCYTCTBUM JIOKYMEHTa U (MJM) MHPOpPMALUU, HEOOXOAUMBIX AJIS MepeBoja KHJIOTO MMOMELICHUs B
HEXKWIIOE TIOMEIIEHHE WIIH HEXHUJIOTO TIOMEIICHUS B JKWJIOE TIOMEIEHHE B COOTBETCTBUU C ITyHKTOM
2.6.1 HacrosIero aJIMUHHCTPATUBHOIO PErjiaMeHTa, €CIM COOTBETCTBYIOIIMN JOKYMEHT He OblI
NPECTaBJICH 3asBUTENIEM IO COOCTBEHHOH mMHHMIMaTHBe. OTKa3 B MEPEBOJE JKUIOTO MOMEUICHHUS B
HEXKWII0E MOMEIECHUE WM HEXKUJIOTO MOMELICHUS B JKUJIOe NMOMELIEHHE M0 YKa3aHHOMY OCHOBaHUIO
JOIMyCKaeTcss B Clydae, €CIM YNOJHOMOYEHHBII OpraH IIOciie TIONyYeHHs OTBeTa Ha
ME)XBEJJOMCTBEHHBII 3ampoc yBEJOMWJI 3asBUTENs O IMOJYYEHMH TaKOTO OTBETa, MPEASIOKUII
3asBUTEINIO0 TPEACTABUTh JOKYMEHT W (WIM) MHPOPMAIMIO, HEOOXOAMMBIEC /IS MEPeBO/Aa KUIOTO
[OMEIIEHUS! B HEXWIOE TOMEIIEHHEe WM HEeXWIOro IOMELIeHUs B JKUJIOE IOMEIICHHUE,
NPEIYyCMOTPEHHBIE IMyHKTOM 2.6.1 HAacTOAMIEr0 aJMHHHUCTPATUBHOTO pPETJIAaMEHTa, W HE MOJyYHII
Takue JOKYMEHT M (win) MH(opMaluio B TeYEHUE NMATHAAUATH paboyuX AHEN CO JHsS HalpaBlIeHUS
YBEIOMJICHHS,

3) mpeacraBieHUs ~ JOKYMEHTOB,  ONpENENEeHHBIX  MyHKTOM  2.6.1  Hacrosuero
aJIMAHUCTPATUBHOTO PEeTIaMeHTa B HEHAUIeXKAIIUi OpraH;



4) HecoOMOJeHUE TPETYCMOTPEHHBIX cTaThedl 22 JKuaumHOro Kojaekca yCIOBUN IepeBoaa
MIOMEILEHUS, a UMEHHO:

a). €CJIM JIOCTYI K MEPEeBOJUMOMY HMOMEUICHHIO HEBO3MOKEH 0€3 HCIOIb30BaHUs MOMEIICHUIH,
o0ecreunBarOIIMX JOCTYIl K KWJIBIM IOMEIIEHUAM, WIM OTCYTCTBYET TEXHHUYECKash BO3MOYKHOCTb
000pyA0BaTh TaKOK JTOCTYI K JAHHOMY IMOMEILIEHHUIO (TP MEePEeBOAE )KUIOTO MOMEIIEHUS B HEKUIIOE
TIOMEILICHHE);

0). eciii EPEeBOUMOE MTOMEIEHUE SIBJISIETCS YaCThIO JKUJIOTO MOMEIIEHUs 100 HCIOIb3yeTcs
COOCTBEHHMKOM [aHHOTO IMOMEIIEHHUS WIM WHBIM TPAKIAHWMHOM B KadecTBE MeCTa IOCTOSHHOTO
MPOXKUBAHUS (TP MEPEBO/IE KUIOTO TOMEUICHHS B HEKUIIOE TIOMELICHHE);

B). €CJIM MIPaBO COOCTBEHHOCTH Ha MEPEBOJMMOE MOMEIIEHHE 0OPEMEHEHO MTPaBaMy KaKUX-TH00
JHL;

I). €ClIM IOClIe IEepeBOJa M3 HKWIOTO IOMELIEHUS B HEXWIIOE IIOMEIIEHUE HCKIYEHA
BO3MOXXHOCTh JIOCTYIIa C HCIIOJIb30BAHUEM I[IOMEIIEHUH, OOeCHeuMBAIOMIUX JOCTYN K >KHIIBIM
IIOMELLEHUSIM;

7). €clii MpH MEepeBOJEC KBApTUPbl B MHOTOKBAPTHPHOM JOME B HEXHIIOE IOMELICHHE HE
COOITIOJICHBI CIIEAYIOIINE TPEOOBAHMS:

- KBapTUpa pacroyioKeHa Ha IEPBOM 3TAKE YKAa3aHHOTO J10Ma;

- KBapTUpa paclojoXKe€Ha BbIIIE IIEPBOrO ATaka YKa3aHHOIO JOMa, HO IIOMEUICHMS,
PacCIOJIOKEHHBIE HENOCPEICTBEHHO I0J] KBapTHUPOH, NEPEBOJAMMONW B HEXKWIOE IMOMEIIECHUE, HE
ABIIAIOTCS KUIBIMU;

€) TaK)Ke He JI0IyCKaeTcs:

- MEpEeBOJ KWJIOIO INOMELIEHUS B HAEMHOM JOME€ COLIMAJIBHOIO MCIIOJNb30BaHMSI B HEKUIIOE
MIOMEIIIEHUE;

- NIEPEBO/JL )KWJIOTO TOMEIIECHNS B HEXWIIOE NTOMEIIEHNE B IIENIAX OCYIECTBICHUS PEIUTHO3HON
NeSITEIIbHOCTH;

- NIEPEBOJ HEXKWIOTO MOMEIICHNS B JKUJIO€ MOMEUICHUE €CIIM TaKOE NOMELIEHHE HE OTBEYAET
TpeOoBaHusAM, ycraHoBieHHbIM [locTanoBnenuem IlpaButenbctBa PD ot 28 suBaps 2006 r. Ne 47
«O06 yTtBepxaenuu [looxxeHust 0 MPU3HAHUN TTOMEIIEHUS JKUIIBIM ITOMELICHUEM, KHUJIOTO TOMEIICHHUS
HENPUTOJIHBIM JJISl TMPOKMBAHUS, MHOTOKBAapTUPHOIO JIoOMa aBapUIHBIM U MOJUIEkKAIIUM CHOCY WIH
PEKOHCTPYKIMH, CaJ0BOT0 IOMa XHWJIbIM JOMOM U >KMJIOTO JOMa CaJOBBIM JOMOM» WJIM OTCYTCTBYET
BO3MOXKHOCTh 00€CTIEUUTh COOTBETCTBHE TAKOI'O TOMEIIECHUS YCTAaHOBJIEHHBIM TPEOOBaHUSIM.

5) HecOOTBETCTBUS TPOEKTAa NepeycTpPoHCTBa W (WIM) TNEpEerUIaHMPOBKH IOMELICHUS B
MHOTOKBapTHUPHOM JIOMe TpeOOBaHUSM 3aKOHO/IaTEIbCTBA.

HenonyueHne uMam HECBOEBPEMEHHOE IOJNyYEHUE JTOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.1
aJMHUHHUCTPATUBHOI'O pEerjlaMeHTa M 3alpOIICHHBIX B FOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOIO
CaMOYIIPABJIEHUS W TIOJBEJJOMCTBEHHBIX TI'OCYJapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYIPABIICHUSI OPTaHU3ALNAX, B PACTIOPSIKEHUN KOTOPBIX HAXOASTCS yKa3aHHbIE JOKYMEHTHI, HE
MOJKET SABJIATHCS OCHOBAHMEM JJISl OTKAa3a B NEPEBOJE XKWJIOTO MOMELIEHUS B HEKUIIOE MOMEIICHNE
WJIM HEXHWIJIOTO TIOMEIICHHUSI B )KUJIO€ TIOMEIICHHE.

2.9. TlepeveHb yCiIyT, KOTOPBIC SBISIOTCS HEOOXOUMBIMU U 0053aTeITHLHBIMU JIJIsT
MPEIOCTAaBICHUSI MYHUIIUTIATHHON YCIYTH, B TOM YHCJIE CBEICHUS O TOKYMEHTE (JIOKyMEHTaXx),
BBIJITaBA€MOM (BBIIaBa€MbIX ) OPTaHU3AIMSIMH, YIaCTBYIOIIMMH B MIPEIOCTABICHUN MYHHUIIUIIATBHOM
YCIIyTH.

VYcimyru, KOTOpBIE SIBIISIIOTCS. HEOOXOIMMBIMH W OOSI3aTENBHBIMH U TPEAOCTABIICHHS
MYHHIIUTIAIHLHON YyCIyTH:

1) ycllyra 1O TMOATOTOBKE IIPOEKTa NepeycTpoiicTBa M (WIKM) NeperuiaHupOBKU
MEPEeBOJUMOTr0 TOMEIIEHUs (B Cllydae, €clid MepeyCTPONCTBO U (WUJIM) MeperUlaHupOBKa TpeOyroTCs
JUIsl OOECrieueHUsl HCIOJb30BaHUS TAKOrO IIOMEIEHUS B KadyeCTBE JKWJIOIO WM HEXWUIIOTO
TTOMEILICHUS );

2) odopmIIeHHE TOKYMEHTA, YJIOCTOBEPSIONIETO MpaBa (MOJHOMOYHMS) MPEACTABUTEINS, B
clIydae, eCJIM 3a MPeJIO0CTaBICHUEM yCIyry o0paliaeTcs MpeACcTaBUTENb 3asBUTEIS;



2.10. ITopsiiok, pa3Mep U OCHOBAHMS B3UMaHMS TOCYIapCTBEHHOM MONUIMHBI MJIM HHOM TIaThI,
B3UMAEMOMH 3a MPEeA0CTaBICHUE MYHULIUIIAILHON YCITyTH.
[IpenocTaBieHne MyHUIUNAIBHON YCIYIHM OCYIIECTBIAETCS O€CIUIaTHO, TrOCyAapCTBEHHAs
MOILJIMHA HE YIJIAYUBAETCA.

2.11. Ilopsinok, pa3Mep U OCHOBAaHHUS B3UMaHMsI IIJIAThI 33 IIPEIOCTABIEHUE YCIYT, KOTOPbIE
SBIIIOTCS HEOOXOIMMBIMU U 00s13aTEIbHBIMU IS MIPEIOCTABICHNS MyHUIIUITAJIbHON yCITyTH,
BKJIIOYast HH(POPMAIIHIO O METOJIMKE pacueTa pa3Mepa TaKoi IaThl.

[Topsinok, pasmep M OCHOBaHMs B3MMAaHMS IUIATHl 34 MPEJOCTABICHHUE YCIYT, YKAa3aHHBIX B
INyHKTE 2.9 HacTOSIEro aJIMUHUCTPATUBHOIO PETJIAaMEHTa, OIpPEAEsIeTCs] OpraHU3alUsIMH,
MIPENOCTABIAIOIIMMY JTAHHBIE YCIIYTH.

2.12. MakcuManbHbIN CPOK OKUJAHMS B OYEpEH NIPH MOoJaue 3arpoca o MpeaoCTaBICHUN
rOCYJapCTBEHHOMN WJIM MyHULIAIIAJILHON YCIIYTH U IIPU NOJYYEHUH pe3yJIbTaTa Pea0CTaBICHUS
rOCyJapCTBEHHON WJIA MyHULIUIIAJILHON YCIIYTH.

MakcumanbHbBIi CPOK OKHJAHUSA B O4Yepeau NpPHU MOAAade 3asBICHUS O IMPEAOCTABICHUH
MYHULUIIAJIBHON YCIYTH U MPHU MOJYYCHUU pe3yJIbTaTa JaHHOW MYyHULUIIAJIBHON YCIYTH HE JOJIKEH
MIPEBBINIATH 15 MUHYT.

2.13. Cpok u MOpsAIOK PETUCTPAIIMH 3aMMpoca 3assBUTEINSI O IPEIOCTABICHUN TOCYIapCTBEHHOM
WM MyHUIUIATEHOUW YCITYTH.

3asBI€HHE O NPEIOCTABIEHUU MYHULIUINAIBHON YCIIYTH, MPEICTAaBICHHOE 3asBUTENEM JIMYHO
aub0 ero MpeaCTaBUTENIeM, PETUCTPUPYETCS YIMOJTHOMOYEHHBIM OPraHOM B JI€Hb MOCTYIUICHHS
3asBJICHUS.

3asiBIIeHHE O MPEIOCTABICHUN MYHUIUIAIBHON YCIyTH, PEICTaBICHHOE 3asiBUTENIEM MO0 ero
npenacrasutesneM yepe3 MOLI, peructpupyercs ynoaIHOMOUYEHHBIM OPTraHOM B J€Hb MOCTYIUIEHUS OT
M®OII.

3asBneHue, TOCTynuBIIee B dnekrpoHHoi ¢opme Ha EI'Y, PIII'Y perucrpupyercs
YIOOJTHOMOYEHHBIM OpraHOM B JIeHb €ro IMOCTYIUIGHHS B CIlydyae OTCYTCTBUS aBTOMATHYECKOM
peructpanuu 3anpocos Ha EIIT'Y, PIIT'Y.

3asBiieHUe, IOCTYMIHBIIEEe B HeEpabouee BpeMsi, perUCTPUPYETCS YIOTHOMOUYEHHBIM OPTaHOM B
NepBBIA PabOUNil ICHB, CIICIYIOIIHA 32 THEM €T0 IMOTYICHHS.

2.14. TpeboBaHMsI K IOMELIECHUSIM, B KOTOPBIX IPEJOCTABISAIOTCS TOCYIaPCTBEHHBIE U
MYHULUNAIbHBIE YCIIYTH, K 3aJ1y 0)KUJAHUs, MECTaM JUIsl 3aII0JIHEHHS 3alIpOCOB O MPEIOCTAaBICHUN
roCyJapCTBEHHOHN MM MyHULIMTIAIBHOW YCIyTH, HMHPOPMALIMOHHBIM CTEHJaM ¢ 00pa3liaMu X
3aIl0JIHEHUS U TIEPEUHEM JOKYMEHTOB, HEOOXOAMMBIX JJIs IPEIOCTABICHUS KAk 101
rOCYJapCTBEHHOHN WM MyHULIUTIAIBFHON YCIYTH, B TOM YHUCIIE K 00ECIIEYEHUIO JOCTYITHOCTH ISt
MHBAJIN/I0B YKa3aHHBIX 00BbEKTOB B COOTBETCTBUH C 3aKOHOaTeNbCTBOM Poccuiickoit deneparyu o
COLIMAJIbHOU 3aIUTE UHBAIUIOB.

2.14.1. ITomewieHus: yIoJHOMOYEHHOTO OpraHa i NMPEeAOCTaBICHUs] MyHUIIUIIAIbHONW YCIIyTH
pa3MenialoTcsl Ha MEePBOM 3Ta)ke 37aHUs, 000PYIOBAHHOTO OTIEIBHBIM BXOJOM, JHOO B OTHENIBHO
CTOSIIIEM 37aHMU Uil cBOOOJHOro JocTyma 3asBuTeneid. IlepenBukKeHHE 1O TMOMELICHUAM
YIOJHOMOYEHHOTO OpraHa, B KOTOPHIX NMPOBOJUTCS MpPUEM 3asiBICHUS U JOKYMEHTOB, HE JIOJKHO
CO3/1aBaTh 3aTPyAHEHUN IS JIUL C OTPAHUYEHHBIMU BO3MOKHOCTSIMH 3710POBbSL.

[Ipu pacnonoxeHnn MOMEUICHHs YIOJIHOMOUYEHHOTO OpraHa Ha BEPXHEM 3Ta)Ke CHEIHaJIMCTHI
YIOJHOMOYEHHOTO OpraHa 00si3aHbl OCYLIECTBISATH NMpUEM 3asBUTEICH Ha MEPBOM 3TaxKke, €CIM MO
COCTOSTHUIO 3/TOPOBBS 3asBUTEJIb HE MOXKET MOJIHATHCS 1O JIECTHHULIE.

Ha Teppurtopun, npuieraromei K 31aHAI0 YIIOJIHOMOYEHHOIO OpraHa, OpraHu3ylTcs MecTa JUIsl
MapKOBKM aBTOTPAHCHOPTHBIX CPEACTB, B TOM YHCJIE MeCTa J/Jisi MapKOBKM aBTOTPAHCIOPTHBIX
CpeICTB MHBATNIOB (He MeHee 10 MpoIeHTOB MeCT, HO HE MEHEe OJTHOIO MECTa), JOCTYII 3asiBUTEIeH
K [TAPKOBOYHBIM MECTaM SIBJISIETCS OECIIaTHBIM.

[lomemieHne  ymoOJHOMOYEHHOI'O  OpraHa Juid  IpueMa  3asBUTelell  o0opyayercs



MH(QOPMALMOHHBIMU CTEHJAMH, Ha KOTOpPBbIX pa3Memiaercs (opma 3asBieHus ¢ oOpas3loMm ee
3aI0JIHEHUS U IEPEUYEHB IOKYMEHTOB, HEOOXOUMBIX /ISl IPEAOCTaBICHUSI MyHULIUIIAIIBHON YCITYTH.

[loMenieHusi, B KOTOPBIX OCYLIECTBISIOTCS JEHCTBUSA IO IPEJOCTABICHUI0 MYHUIMIAIBHON
yCIyTH, 00eCTIeYMBAIOTCS KOMITBIOTEPAaMH, CPEACTBAMH CBS3U, BKIIIOYAs JOCTYN K HH(POPMAITMOHHO -
TEJIEKOMMYHUKAIIMOHHON ceTu «lHTepHeT», OpPrTeXHHUKOH, KaHUEIIPCKUMM IPUHAAIEKHOCTAMM,
UHPOPMALMOHHBIMA W CIPAaBOYHBIMH MaTepHajaMy, HArIAIHOW WHPOpMaLueH, CTyIbsIMH U
CTOJIaMH, CPEJICTBAMM MOXKAPOTYIIEHUS U ONOBEILEHUs] O BOSHUKHOBEHHUHU YpE3BBIYAMHON cUTyaluH,
JIOCTYIIOM K PErHOHAJIbHON CUCTEME MEKBEIOMCTBEHHOI'O JIEKTPOHHOI'O B3aUMOJEHCTBUS, a TAKXKE
o0ecrieunBaeTcss JOCTYNHOCTb JUIsl MHBAJIUAOB K YKAa3aHHbIM IIOMEIIEHUSIM B COOTBETCTBUU C
3aKkoHOJaTenbcTBOM Poccniickort denepanniv 0 COUMAIBbHOM 3aIUTE HHBAJINIOB.

3an oxugaHWs, MecTa Ui 3alloJHEHMs 3allpocoB U IIpUeMa 3asBUTENCH 000pyayroTcs
CTYJIbSIMH, U (MJIM) KPECEIBHBIMU CEKLIUSIMU, U (MJIN) CKaMbsIMU.

WudopmannonHble MaTepualibl, NpeAHAa3HAYeHHblE Ui HHMOPMHUPOBAHUS 3asBUTEIEH O
HOPSIZIKE MPEIOCTABICHUSI MYHUIUIIAIBHON YCIyTH, pa3MeNIaloTcs Ha MH()OPMAIMOHHBIX CTEHAX,
PAcIIONIOKEHHBIX B MECTaxX, 00€CIEeUNBAIOIINX JOCTYI K HUM 3asBUTENIEH.

WudopmannonHble MaTepualibl, NpeAHAa3HAYCHHbIE Uil WH(QOPMHUPOBAHUS 3asBUTEICH O
HOPSIZIKE MPEJOCTaBICHUS MYHUIUNAIBHON YCIyI'H, pa3MelaloTcs Ha MH()OPMAIMOHHBIX CTEH/aX,
pAcIIONIOKEHHBIX B MecTaX, OOECHeuMBAIOMIMX JOCTYH K HUM 3asBUTENCH, W OOHOBISIOTCS IPH
U3MEHEHUH 3aKOHOJATENbCTBA, PEryJHUPYIOUIEro IPEeJOCTaBI€HUE MYHHULMIIAIBHON yCIyru, H
CIIPABOYHBIX CBEJICHUM.

WudopmanoHHbIe CTEH bl JOJDKHBI pacloylaratbesi B MECTe, IOCTYITHOM JUIsl IPOCMOTpa (B TOM
qHCIIe MPU OOJIBIIOM KOJIMYECTBE MIOCETUTEIIECH ).

2.14.2. Ins obecniedyeHus TOCTYIHOCTH TOTY4YEeHUSI MyHHUIMIIATbHOMN yCIyTH MaJOMOOMIbHBIMU
rpynnamMu HaceJIeHUsl 31aHUs U COOPYKEHHUsI, B KOTOPBIX OKa3bIBaeTCs yCiIyra, 000pyayroTcs
coryacHo HopMaTuBHBIM TpeboBanusM «CI1 59.13330.2016. Cox npasuit. JlocTynHOCTb 30aHUN U
COOPYKEHHH ISl MaJJOMOOUIIBHBIX TPYIII HaceneHus. AktyanusupoBanHas pegaxkius CHull 35-01-
2001».

B kabunere mo mpuemMy MajoMOOWIBHBIX TPYII HAceleHUs UMEEeTCs] MEIUIMHCKas anTeuka,
nuTheBas Boja. lIpm HE0OXOAMMOCTH COTPYJHHMK YIOJIHOMOYEHHOTO OpraHa, OCYIIECTBISIONIMNA
MIPUEM, MOKET BbI3BAaTh KapeTy HEOTIONKHOU CKOPOM TOMOIIIH.

[Ipu oOpameHny rpaxJaHUHA C HapyIIEHUSAMH (DYHKIUI OMOPHO-IBUIaTEIbHOTO ammapara
pabOTHUKHU YTIOJIHOMOUYEHHOTO OpraHa MpeANpUHUMAIOT CIIEAYOIINe AeHCTBUS:

- OTKPBIBAIOT BXOJHYIO JIBEPbh M MOMOTAIOT T'PaKJaHUHY OECHpEensATCTBEHHO MOCETUTH 3/IaHHe
YIOJIHOMOYEHHOT'O OPIaHa, a TaKXKe 3apaHee MPeAyNpexkIaoT O CyIIECTBYIOIUX Oapbepax B 30aHUU;

- BBIACHSIOT LIeJIb BU3UTA TPaXJaHUHA U COIMPOBOXKAAIOT €r0 B KAOMHET 10 MpUEMY 3asiBICHHUS;
MIOMOTAIOT TPaXKIAHWHY CECTb Ha CTyJ WM PaclolararoT Kpeclo-KOJSICKY y CTOJIa HalpoTUB
CIEIUAJINCTA, OCYIECTBIISIFOIIETO IPUEM;

- COTPYJHHUK YHOJHOMOYEHHOI'O OpraHa, OCYIIECTBJSIOUIMI MpueM, NPUHUMAET IpaKIaHUHA
BHE OYE€peH, KOHCYJIbTHPYET, OCYIIECTBIISICT MPUEM 3asBICHHUS C HEOOXOTUMBIMHU JOKYMEHTaMH,
OKa3bIBAET MOMOIIb B 3aII0JIHEHUHU OJJAHKOB, KOMMUPYET JOKYMEHTHI;

- MO OKOHYAaHMHU NPEJOCTABICHUS MYHMIMIAIBHOW YCIYI'M COTPYAHHMK YIOJIHOMOUYEHHOTO
opraHa, OCYIIECTBJISIONINM MpHUeM, MMOMOTraeT Ipa)kJIaHWHY NOKHMHYTh KaOWHET, OTKPBIBAET IBEPH,
COMPOBOXKAAET TpaXkJIaHWHA [0 BBIXOJA W3 3/aHMA M IIOMOraeT IOKHWHYTh 3/laHuE; IMepenact
rpakAaHUHA COMPOBOXKIAOLIEMY JIMIY WIIM 110 €ro JKEJIaHHUIO BbI3bIBACT aBTOTPAHCIIOPT U OKa3bIBaeT
COJECHMCTBHUE IIPHU €r0 MOCAKE.

[Ipu oOpamieHuu rpaxjiaH ¢ HeJIOCTaTKaMH 3peHusi paOOTHUKU YIOJIHOMOYEHHOTO oOpraHa
IPEIITPUHUMAIOT CIEAYIOUINE IEHCTBUS:

- COTPYJHHUK YIOJHOMOYEHHOI'O OpraHa, OCYIIECTBISIOUIMI MpueM, MPUHUMAET IpaKIaHUHA
BHE O4Yepe]H, IIOMOraeT COPUEHTUPOBATHCS, CECTh Ha CTYJ, KOHCYJIBTHUPYET, BCIyX INPOUYUTHIBAET
JIOKYMEHTHI U J1ajiee M0 HeoOXOJIMMOCTH MPOU3BOIUT UX BblAauy. [lpu oOuieHun ¢ rpak1aHuHOM C
HE/IOCTaTKaMH 3peHUs] HEeOOXOAMMO OOIIaThbCcs HEMOCPEACTBEHHO € HHM CaMHM, a HE C



COIIPOBOKIAIOIMM €ro JMIOM, B Oecele I0Jb30BaTbCcs OOBIYHOW PAa3rOBOPHOM JICKCHMKOW, B
MOMEIIEHUH HE CIIEAYET OTXOIUTh OT Hero 0e3 mpeaypexaeHus;

- COTPYAHHUK YIIOJIHOMOYEHHOI'O OpraHa OKa3blBaeT IIOMOILb B 3aII0JHEHUH OJaHKOB, KOIIUPYET
HEOOXOIMMBbIE OKYMEHTHI. [y moanucaHus 3asiBI€HUS NOJBOIUT JIUCT K aBTOPYYKE I'pakJaHHHA,
IIOMOTaeT COPUEHTUPOBAThCA M moanucarh OnaHk. Ilpn HEoOXOAMMOCTH BBIAAIOTCSA NMAMATKU Ui
CJIa0OBUIAIINX C KPYIHBIM MIpU(TOM;

- 110 OKOHYaHMM IPEJOCTABICHUS MYHUIMNAIBHON YCIyI'M COTPYAHHMK YIOJIHOMOYEHHOIO
OpraHa, OCYIIECTBISIOIIMNA MPHEM, OMOTaeT TPaKAAHWHY BCTaTh CO CTyJa, BBIUTH M3 KaOWHETa,
OTKPBIBAET JIBEPH, CONPOBOXKIAET IPAXkIaHMHA K BBIXO/Y M3 3/1aHUs, U IPOBOKACT HA YJIUILY, 3apaHee
OpeIynpeauB TMOCETUTENs] O CYUIECTBYIOIIMX Oapbepax B 3[aHUM, MEpelaeT TpaxJIaHuHA
COITPOBOKJAIOILEMY JIMILY WM IO KEJaHUIO IPa)<IaHUHA BbI3bIBAET ABTOTPAHCIIOPT.

[Ipu oOpamienun rpakgaHuHa ¢ AeeKTaMu ciyxa pabOTHHKH YIOJIHOMOYEHHOTO OpraHa
HPEANPUHUMAIOT CIIEAYIONINE ASHCTBUS:

- COTPYJHHUK YHOJHOMOYEHHOTO OpraHa, OCYIIECTBISIONIMNA MPHEM Tpa)<1aH C HapylIeHHUEM
ciyxa, oOpalaercs HElNoCpPeJACTBEHHO K HEMY, CIPAIIUBAaeT O LIeJM BU3UTA U J1aeT KOHCYJIbTALUI0
pa3sMEepeHHbIM, CHOKOHHBIM TEMIIOM pPEYH, MPU 3TOM CMOTPUT B JIUIO TOCETHUTENS, TOBOPHUT SICHO,
CJIOBa JONOJHSET MOHSATHBIMM >KECTaMM, BO3MOXKHO OOIIEHHE B NMHUCbMEHHOM (opme aubo udepes
NEPEBOJUHKA KECTOBOIO SA3bIKA (CYpAOIEPEBOIUMKA);

- COTPYAHHUK YIIOJHOMOYEHHOI'O OpraHa, OCYIIECTBIISIIOIIMI IpHUeM, OKa3blBaeT IOMOIIb U
COJICHCTBUE B 3aIOJIHEHUH OJIAHKOB 3asIBICHUH, KOMUPYET HEOOXOIUMBIE TOKYMEHTHI.

2.14.3. TpeboBanus K KOMMOPTHOCTH U JIOCTYITHOCTH MPEAOCTABICHHS FOCY1apCTBEHHOM
ycanyru B MOI] ycranaBnuBatotcst noctaHoBieHueM [IpaButenscta Poccutickoit @egepanuu ot
22.12.2012 1. Ne 1376 «O06 ytBepxaenuu IlpaBun opranuzanum 1esiTeabHOCTH
MHOTO(YHKIIMOHAJIbHBIX LIEHTPOB MPEJIOCTABICHUS FOCYIaPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT.

2.15. Tlokazarenu JOCTYITHOCTH M Ka4eCTBA MyHHUITUTIATLHOU YCIYTH.
KonnuecTtBo B3aMMOJEHCTBUI 3asBUTENS C COTPYAHHKOM YIOJHOMOYEHHOTO OpraHa Ipu
MPEI0CTABICHUN MYHHUIIUTIATILHON YCIyTH - 2.
[IpoaomKUTEeN HOCTh B3aWMOJACUCTBUN 3asBUTENSI C COTPYIHHUKOM YHOJTHOMOYEHHOTO MpHU
MPEeI0CTaBICHUH MYHHUIIUIIAILHON YCITyTH - HE O6osee 15 MuHyT.
BosmoxHOCTh monmyueHuss HH(GOpMaLMKA O XOJ€ MPEIOCTaBICHUS MYHUIUIAIBLHON YCIyTH, B
TOM YHUCJIC C UCTIOIh30BAaHUEM HH(POPMAIIMOHHO - TEIIEKOMMYHHKAITHOHHBIX TEXHOJIOTHH.

2.15.1. HpIMH MOKa3aTeNsIMU Ka4ecTBa U JJOCTYITHOCTH MPEJ0CTABICHIS MyHUITUTAIBHON
YCITYTH SIBIISTFOTCSI:

pPaCONOKEHHOCTh  MOMEIIEHUH  yIOJHOMOYEHHOTO  OpraHa, MpeIHa3HAYeHHBIX IS
NPEOCTABIICHUS] MYHHIIMIIAIBHOW YCIYyTH, B 30HE JIOCTYIIHOCTH K OCHOBHBIM TPAHCIIOPTHBIM
MarucTpaisiM;

cTereHb HH()OPMHUPOBAHHOCTHU 3asIBUTEIS O MOPSIKE MPEIOCTABICHUS MyHHUIIUIIAIBHOW YCIyTH
(TocTymHOCTh MH(POPMAIIMK O MYHHIIMITATLHOW YCIyTe, BO3MOKHOCTh BBIOOpa Croco0a MoydeHust
uH(popMaIun);

BO3MOXXHOCTh BBIOOpA 3asBUTEIEM (POPM OOpaIlieHHs 3a TOTyYeHUEM MyHUITUTIAILHON YCITyTH,

JOCTYITHOCTh OOpAIIeHUs 32 MPEIOCTABICHUEM MYHHUIIMIIATBHON YCITyTH, B TOM YHCJIE JUIS JIHIL C
OTPaHUYEHHBIMHA BO3MOKHOCTSIMHU 37I0POBbS;

CBOEBPEMEHHOCTH MTPEIOCTABICHUSI MYHUITUIIAILHON YCIYTH B COOTBETCTBUU CO CTAHIapPTOM €¢
IpeOoCTaBIICHHS;

COOJIFOJICHHE CPOKOB TPEAOCTABICHHS MYHHIUIAIBHOW YCIYTH M CPOKOB BBIIOJHEHHS
aJIMUHHUCTPATHBHBIX MPOIIETYP NPH MPEIOCTABICHUN MYHULIUTIATHHON YCIYTH;

BO3MOKHOCTb IOJTy4eHUS] HH(YOPMAIIHH O XOJI€ MTPEIOCTABICHUSI MYHHUIIUIIAIBHOMN YCITyTH;

OTCYTCTBHE OOOCHOBAaHHBIX KaJ00 CO CTOPOHBI 3asBHTENS MO pe3yjibTaTaM NPEAOCTABICHUS
MYHHUIUTIATIBHON YCITyTH;

OTKPBITBIA JOCTYN MJisi 3asBUTENIed K WHPOPMAIMU O TOPSAKE W CPOKaX MPEIOCTABICHUS



MYHHUILIUNAJIBHOW yCIyTH, NOpsSAKe oOXaloBaHUS AelcTBUN (0e31elCTBUSA) YIOJIHOMOYEHHOTO
oprasa, pyKOBOJUTEISl YIIOJTHOMOUEHHOTO OpraHa Ju0o CrenuaiicTa yroJHOMOUYEHHOTO OpraHa;

HaJIM4ue HEOOXOAMMOrO0 U JOCTATOYHOTO KOJMYECTBA CIEHUATMCTOB YIOJIHOMOUYEHHOTO
opraHa, a TaKXe IIOMELIEHUI YINOJIHOMOYEHHOIO OpraHa, B KOTOPBIX OCYILECTBISETCS IPUEM
3asiBJICHUM U IOKYMEHTOB OT 3asBUTEIICH.

2.15.2. YIOJTHOMOYEHHBIM OPTaHOM 00€CTIEUNBACTCS CO3/IaHNE HHBAIMIAM W HHBIM
MaJOMOOUIIFHBIM TPYIIaM HACEJICHHS CISAYIONINX YCIOBUIM TOCTYITHOCTA MYyHHIIMITATLHON yCIIyTH B
COOTBETCTBHUH C TPEOOBAHUSIMHU, YCTAHOBJICHHBIMU 3aKOHOIATEIILHBIMU M MHBIMH HOPMATHBHBIMU
MIPaBOBBIMU aKTAMH:

OKa3aHWe WHBAJIMIAM TIOMOIIH, HEOOXOIUMOMN JUIsl TIOJYyYEeHHsI B JOCTYIMHOW NIt HUX ¢opme
uHbOpMaIIMK O TPaBHUIAX MPEIOCTABICHUS MYHHIIMIIATBLHOW YCIYTH, B TOM 4Yucie 00 0hOopMICHUH
HEOOXOAMMBIX ISl TIONYYCHHS MYHHUIIUTIATBHOW YCIYyTH TOKYMEHTOB, O COBEPIIEHUHW UMM JPYTHUX
HEOOXOUMBIX JIJIS TIOJTYUYSHHS] MyHUIIUTIAIBHOMN YCIyTH eHCTBUI;

MPEAOCTABICHUE MYHHUIIUTIATHHOW YCIYTH WHBAJIWIAM IO CIyXy, MpU HEOOXOJMMOCTH, C
UCIIONIb30BAaHUEM PYCCKOTO >KECTOBOTO s3bIKA, BKIIOYas oOecmedeHue MAO0MyCKa B TOMEIICHHE
CypAOIepeBOIUNKa, TU(IOCYPIONEPEBOIUNKA;

OKa3aHWE T[IOMOIIM WHBAIUAAM B TPEOAOJCHHH OaphepoB, MEMIAIONIUX MOIYyYEHUIO
MYHUITUTIATFHON YCIyTH HapaBHE C APYTUMU JIMIIAMH.

2.15.3. [Ipu npenocTaBIeHUN MyHHUITUTIATHHOM YCIYTH B3aUMOICUCTBHUE 3aBUTEIIS CO
CIEIMAIMCTOM YIOJTHOMOYEHHOTO OpraHa OCYIIECTBIISIETCS IPU JTUUYHOM OOpAICHUH 3asIBUTEIIS:
VTS TIOJTy9eHUsT HH(OPMAIIUHU TI0 BOIIPOCAM MPEAOCTABICHHSI MyHUITUIIAILHOW YCITYTH;
JUTSl IOJJaYM 3asBJICHUS U IOKYMEHTOB;
JUTSL TTOJTy9IeHUST MH(OPMAIIUU O XOJIe TIPEA0CTABICHISI MyHUITUTIAIEHOMN YCITyTH,
JUTSl TIOJTyY€HUsI pe3yJIbTaTa NpeI0CTaBIECHUs MyHULIUIIAIBbHON YCITyTH.
[TpoaoKUTENBHOCTD B3aUMOAEHCTBUS 3asIBUTEIIA CO CIENUAIMCTOM YIIOJHOMOYEHHOTO OpraHa
HE MOXET MpeBbIIAaTh 15 MUHYT.

2.15.4. ITlpenocraBnenre MyHUIUNAIBHON yciryrd B M®L] BO3MOXKHO MpHU HATMYUHU
3aKJII0YEHHOT'O COIJIAIICHHS O B3aUMOACUCTBUU MEXIY YIIOJJHOMOYEHHBIM OpraHom u MO®II.

YrnonHOMOYeHHBI opraH oOecreunBaeT HWHPOPMHUPOBAHUE 3asiBUTENEH O BO3MOXKHOCTH
MOJIYYCHUSI MYHUIIUTIIAJIBHON yciyTu Ha 6aze M®DILI. B ciydae mogaum 3asiBiIeHHS O MPEIOCTaBICHUN
MyHULMNAIBHOM ycinyrd B MOIL[ HemocpencTBEHHOE MPENOCTAaBICHUE MYHHIMIIAIBHONW YCIyTH
OCYIIECTBIAETCS YIOJHOMOYEHHBIM OPTaHOM.

2.16. nbie TpebOBaHUS, B TOM YKCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEIOCTaBICHUS
MYHHIIUTIATHHON YCIYTH MO SKCTEPPUTOPUATBHOMY MIPUHIIUITY M OCOOEHHOCTH MPEIOCTaBICHUS
MYHHIIUITATLHON YCITyTH B DJIEKTPOHHOH (opMe.

2.16.1. 3asBuTenb NpenoCTaBISIET JOKYMEHTHI B OpraH, OCYLIECTBIISIOIINN IEPEBO
IIOMEIIIEHUS, 110 MECTY HaXOKACHUS IePEeBOUMOI0 IOMEILEHHUS HEOCPEICTBEHHO MO0 uepe3 MOI]
B COOTBETCTBUU C 3aKJIFOYCHHBIM UMH B YCTaHOBIEHHOM lIpaBurtensctBom Poccuiickon @enepannu
NOPSJIKE COIIAILIEHUEM O B3aUMOICHCTBUH.

2.16.2. 3asBuTenb BrpaBe 0OpaTUTHCS 3a MPEIOCTABIEHUEM MYHULIUIIATBHON YCIYTH U MOAATH
JIOKYMEHTBI, YKa3aHHBIE B IIyHKTE 2.6.1 HACTOALIET0 aIMUHUCTPATUBHOTO PErVIAMEHTA B 3JIEKTPOHHOM
dopme uepes EINT'Y, PIIT'Y ¢ ucnonp3oBaHUEM JEKTPOHHBIX JOKYMEHTOB, IMTOAMTUCAHHBIX
JIEKTPOHHOMN MOAMMCHIO B COOTBETCTBUH ¢ TpeboBaHusMU DenepanbHoro 3akoHa ot 06.04.2011 Ne
63-D3 «O0 IEKTPOHHOHN TTOITHUCH.

YTOIHOMOYEHHBIH Opran odecrneynBaeT HHPOPMUPOBAHHUE 3asIBUTEIICH O BOZMOKHOCTH
MOJIy4eHUsI MyHUIMnanbHOU yciayru uepes EINNY, PIITY.
Obpamenne 3a ycmyrod uepes EIIIY, PIIY ocymiecTBusercs MyTeM 3aloTHEHUS



MHTEPaKTUBHON (opMBbl 3asBiieHUs (POPMHUPOBAHUS 3ampoca O MPEJOCTABICHUH MYHHUIIMIIAIbHOM
YCIYTH, COJIEp’KaHHE KOTOPOTO COOTBETCTBYET TpPeOOBaHUAM (OPMBI 3asBICHUS, YCTAaHOBJICHHOU
HACTOALIUM aIMUHUCTPATUBHBIM pErilaMeHTOM) (J1ajee - 3ampoc).

OOpamieHre 3asBUTENsT B YHNOJHOMOYECHHBIM OpraH yKa3aHHBIM CHOCOOOM oOecneunBaeT
BO3MOXKHOCTh HAINPaBJICHUSI U MOJTyUYEHUsI OJTHO3HAYHOHN M KOH(UIeHIIMAIBHON HHPOpPMAIIIH, a TaKXKe
POMEXYTOUYHBIX COOOLICHUH W OTBETHOW MH(OpPMAIMM B JIEKTPOHHOM BHUJAE C HCIOIb30BAaHUEM
AIIEKTPOHHOM MOJIUCH B MOPSIIKE, IPEIyCMOTPEHHOM 3aKOHOAaTenbcTBOM Poccuiickoii deneparun.

2.16.3. IIpu npegocTaBieHUH MyHUIMIIATILHON YCIIYTH B AJIEKTPOHHON (hopMe OCPEICTBOM

EIIT'Y, PIIT'Y 3asButemnto o0ecneurBaeTCs:

- IoJTy4eHHne MH(OPMaLIUU O MOPSAJIKE U CPOKaxX MPEeAOCTaBICHHUSI MyHUIIUIAIBHOMN YCIIyTH;

- 3aIIMCh HA IIPUEM B YIIOJJHOMOYEHHBIN OpraH JJIs [TOAA4y 3asiBICHUS U JOKYMEHTOB;

- ¢popMupOBaHHUE 3aMpoCca;

- IPUEM U PETUCTPALUs YIIOJIHOMOYEHHBIM OPTaHOM 3aIpoca U JOKYMEHTOB;

- IOJIyYEHHE pe3yibTaTa NpeJOCTaBICHUS MyHUIUIIATIBHON YCIYTH;

- IIOJIy4YEHHE CBEJICHUN O XO/I€ BBIIIOJHEHHUs 3a1poca.

[Ipn HampaBiieHMM 3ampoca MCHOJIb3YETCA IMPOCTast MIEKTPOHHAS MOAMMUCH, NIPU YCIOBUH, YTO

JIMYHOCTD 3asiBUTEIIS YCTAHOBJICHA IIPU aKTUBALUU YUYETHOM 3aIIUCH.

3. CocrtaB, nNoC/1e10BATEJIbHOCTH M CPOKH BbINOJIHEHUSA
aIMUHHUCTPATUBHBIX NMPoLeayp (AelcTBUIl), TPeOOBAHNS K MOPAIKY
HUX BBINOJHEHHUS, B TOM YHCJIe 0COOEHHOCTH BBINOJTHEHUS
aAMHUHHMCTPATHUBHBIX NpoLeayp (AelCTBUIT) B JJIEKTPOHHOI (hopme

3.1. UcuepnbiBaroimuii nepeyeHb aAIMUHUCTPATUBHBIX MIPOLETYP

1) mpueM u perucTpauus 3asBIEHUS M JOKYMEHTOB Ha MPEJOCTaBICHHE MYHHIIMIAIbHON
YCIIyTH;

2) dopMupoBaHHE M HampaBleHHE MEXBEIOMCTBEHHBIX 3alpOCOB B OpraHbl (OpraHu3aluu),
Y4YacTBYIOLIHME B PEAOCTABICHUH MyHUIIMTIAIBHON YCIyTH (TP HEOOXOAMMOCTH);

3) yBeiOMJICHHE 3asiBUTENIS O MPECTABICHNN JOKYMEHTOB U (M) HH(OpMAaLUU, HE0OX0UMON
JUISL IPOBE/ICHUS TIepeyCTPOiCTBa U (MITH) NEPETUIAaHUPOBKY TIOMEIIEHUS! B MHOTOKBAPTUPHOM JIOME;

4) mpuHsATHE PELIECHUs O MepeBoje WK 00 OTKa3e B MEPEBOJIE KUIIOTO MOMEIIECHUS B HEKUII0e
WJIM HEXHWJIOTO TIOMELIEHHMSI B )KUJI0€ TIOMELIEHHUE;

5) Bblgada (HampaBJeHHE) JOKYMEHTOB IO pe3yJbTaTaM IMpeAOoCTaBICHUS MYHHUIIUIAIbHOU
YCIIyTH.

3.1.1. IIpuem u peructparys 3asBjIeHHUs U JOKYMEHTOB Ha MPEJI0CTABICHUE MYHUIUITAIBHON
YCIIyTH.

3.1.1.1. OcHoBaHuMeM Hayaja BBIIIOJIHEHUS AJMUHUCTPATUBHON MpPOLEAYPHl SBISIETCS
NOCTYIJICHHE OT 3asABUTENI 3asBJICHUA M JIOKyMEHTOB, HEOOXOIUMBIX JUIsl IPEJOCTaBICHUS
rOCyIapCTBEHHOW yCIyTH, B yriosiHoMoueHHbIN opras, EINL, PIIT'Y nu6o uepe3 ML,

3.1.1.2. Ilpu nuuHOM OOpalleHUH 3asBUTENI B YIOJHOMOYEHHBIH OpraH CIEIHaJUCT
YIOJTHOMOYEHHOTO OpPTraHa, OTBETCTBEHHBIN 3a MMPUEM U BbI1aYy TOKYMEHTOB:

YCTaHABJIMBAET JINYHOCTh 3asABUTENSl HAa OCHOBAHUHU JIOKYMEHTA, YJIOCTOBEPSIOLIETO €ro
JIMYHOCTb, MPEJICTAaBUTEINS 3asiBUTEIISI - HA OCHOBAHUH JIOKYMEHTOB, YJOCTOBEPSIIOMIUX €r0 JUYHOCTh
U TOJIHOMOYHS (B cIydae oOpalieHus IpeCcTaBUTes);

MPOBEPSET CPOK JCHCTBUS JOKYMEHTa, YIOCTOBEPSIOIIEr0 €ro JUYHOCTh M COOTBETCTBHE
JAHHBIX JIOKYMEHTA, YJOCTOBEPSIOLIETO JIMYHOCTh, JAHHBIM, YKa3aHHbIM B 3asBICHHUH O
COIJIACOBAaHUU MEPEeyCTPONCTBA U (WJIM) MEPerIaHuPOBKH MOMEUICHHUSI B MHOTOKBAPTUPHOM JIOME U
IIPUJIOKEHHBIX K HEMY JJOKYMEHTaX.



B xome mpuema NOKYMEHTOB OT 3asBUTENsS WM YIOJHOMOYEHHOIO MM JIMIA CIECLUAIUCT,
OTBETCTBEHHBIN 3a IIPUEM U BbIa4y JOKYMEHTOB, YAOCTOBEPSAETCS, YTO:

1) TeKCT B 3asBJIEHUU O IIEPEBOJIE MMOMEILCHHSI [TOJIAAETCS IPOUYTEHUIO;

2) B 3aABICHHU O TEPEBOJIEC MOMEIICHHUS yKa3aHbl (haMMInsl, UMs, OTYECTBO (TIOCIEIHEE - MPH
HaJIM4YMK) PU3HMUECKOro JIMLA JINO0 HAMMEHOBAHUE OPUIMUYECKOTO JIULIA;

3) 3asdBiIEHUME O INEPEBOJAE IOMEIIEHUS NOJINUCAHO 3asABUTEJIEM WM YIOJIHOMOYEHHBIN
IIPEJICTaBUTED;

4) npunararoTcs JOKyMEHTBI, HEOOXOIUMBIE JIJIsl IPEIOCTABICHUS MYHHUIUITAIBHON YCIIyTH.

IIpu ycraHoBiIeHHMH (AKTOB OTCYTCTBUSI HEOOXOAMMBIX JIOKYMEHTOB, OOS3aHHOCTbh IIO
IIPEIOCTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asABUTENA, IIPM HECOOTBETCTBMM IPEICTaBICHHBIX
JIOKYMEHTOB TpeOOBAaHUSAM HACTOALIETO0 aJAMUHUCTPATUBHOIO PETIAMEHTA - YBEIOMIIAET 3asBUTEIIS O
BBISIBJICHHBIX HEIOCTAaTKAaX B IPEICTABICHHBIX JOKYMEHTax M Ipe/ylaraeT INpUHATH MEpPbl 0 HX
YCTPaHEHHUIO.

B ciyyae ecnu 3asABUTENb HACTAUBAET HA NIPUHATHU JTOKYMEHTOB - IPUHUMAET IIPEACTaBICHHBIC
3asBUTEJIEM TOKYMEHTBHI.

B ciydae ecnu 3asiBUTENb CAMOCTOSATEIBHO PELLWII IPUHATH MEPBI 110 YCTPAHEHUIO HEJOCTATKOB,
[I0CJ€ UX YCTPAHEHUs IOBTOPHO OOpallaeTcst 3a IMpeJOCTaBICHUEM MYHHMLMNAIBHOW YCIyr'M B
HOPsIIKE, MPEyCMOTPEHHOM HACTOSIIMM aJIMUHUCTPATUBHBIM PETJIAMEHTOM.

Ilo oxkOHuaHMM m©pHeMa 3asBJICHHS M IPUWIATA€MBIX K HEMY JOKYMEHTOB, CIICLIMAJIUCT,
OTBETCTBEHHBI 3a IIPUEM JOKYMEHTOB, BBIJACT 3asBUTEII0 DPACIUCKY B IIOJy4YEHHH OT HETO
JIOKYMEHTOB, C YKa3aHUEM UX IEPEYHs U AAaThl UX MOIYYCHHs YIIOJHOMOUYEHHBIM OPTaHOM, a TAKXKE C
yKa3zaHHEM MEePevHs JOKYMEHTOB, KOTOPBIE OyIyT MOTYYEHBI 110 MEXKBEIOMCTBEHHBIM 3aIIPOCAM.

MaxkcruMasbHbIi CPOK BBIIIOJHEHHUS aJMUHUCTPATUBHON MPOLIEIYPHI IO IPUEMY U PETHCTPALMH
3asBJICHHS O MIEPEBOE MOMEIICHNUS U MPHJIOKEHHBIX K HEMY JIOKyMEHTOB cocTaBisieT | pabounii 1eHb
C MOMEHTA IOCTYIUICHUS 3asBJICHUS.

Kpurepuii npuHATHS pelIeHUS: IOCTYIUICHHE 3asBICHUSA O IEPEeBOJE IIOMEIIEHUA U
IIPWIOKEHHBIX K HEMY JJOKYMEHTOB.

PesysnbraTroM agMUHUCTPATHUBHOW IPOLIEAYPHI SBIACTCA IIPUEM M PErUCTpaLMs 3asABICHUSA O
IIEPEBOJIE MIOMEIICHHS U IPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

Wudopmanus o mpueMe 3asBICHUS O IMEPEBOJEC MOMEIICHUS M TPHIOKEHHBIX K HEMY
JOKYMEHTOB (DUKCUPYETCd B CHCTEME 3JIEKTPOHHOTO JOKYMEHTO000poTa M (WiIM) XKypHaje
pPEruCTpallid yIOJHOMOYEHHOIO OpraHa, IIOCJIE 4YE€ro IOCTYNHBIIME JOKYMEHTBI IIepearoTCs
JOJDKHOCTHOMY JIMLLY JUUISl PACCMOTPEHUS U Ha3HAYEHUSI OTBETCTBEHHOI'O MCIIOJIHUTEIIS.

3.1.1.3. Ilpuem u peructpanus 3asBJICHHAS U TOKYMEHTOB Ha IIPEIOCTABICHNE MyHULIUITAIbHON

yCcIyTH B (popMe 31eKTpOHHBIX JoKyMeHToB uepe3 EINTY, PIIT'Y.

[Ipu HampaBiieHUU 3asBJICHHS O MEPEBOJIE MOMEIICHHUS B JIEKTPOHHON (opme (Mpu HATUUUH
TEXHUUYECKON BO3MOXKHOCTH) 3asiBUTEN0 HeoOxomumo 3amonHuTh Ha EIY, PIIIY snekTpoHHYIO
dbopMy 3ampoca Ha MpeAOCTaBICHHE MYHMIIMIAIbHOW YCIYTH, NPUKPENHUTh K 3adBICHUIO B
AIIEKTPOHHOM BH/JIE JIOKYMEHTBI, HEOOXOMMBbIE [T IPEJOCTaBICHUS MyHUIIUIAIBHOW yCITYTH.

Ha EIII'Y, PII'Y pa3memiaercst oOpaszel] 3amoidHEHHUs 3JIEKTPOHHON (OpMBbI 3asBICHUS
(3ampoca).

dopMaTHO-JIOTHYECKas TPOBepKa CHOPMHUPOBAHHOTO 3asiBICHUS (3ampoca) OCYIECTBIISETCS
ABTOMATHUYECKH TI0CIIC 3aIOJHEHUS 3asBUTEIEM KaXJI0TO M3 MOJCH 3IeKTpOHHOU (opMBI 3ampoca.
[Ipy BBIABIEHUU HEKOPPEKTHO 3alOJHEHHOIO IMOJIA 3JEKTPOHHOM (opMbl 3ampoca 3asBUTENb
YBEIOMJISICTCSI O XapakTepe BbIBICHHOW OHIMOKM M TIOPSIKE €€ YCTPaHEHHUs IOCPEICTBOM
MH()OPMAITMOHHOTO COOOIICHHS HETIOCPECTBEHHO B DJICKTPOHHOM (hopMe 3arpoca.

Crienmanuct, OTBETCTBEHHBIN 3a IIPUEM U BbIJady JOKYMEHTOB, IIPU MOCTYIUIEHUH 3asBJICHUS U
JIOKYMEHTOB B 2JIEKTPOHHOM BHJIE:

NIPOBEPSAET DJCKTPOHHbIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBUE KOMIIBIOTEPHBIX BHUPYCOB U
UCKaXeHHOU MH(pOpMaIuy;

PETUCTPUPYET JOKYMEHTBI B CHCTEME 3JEKTPOHHOTO JOKYMEHTOOOOpOTa YIOJIHOMOUYEHHOTO



oprasa, B )KypHaJie peruCTpalliy, B ClIyuyae OTCYTCTBHSI CUCTEMBI AIEKTPOHHOTO JJOKYMEHTO000POTa;

dbopMupyeT W HampaBisIeT 3asBHTEIIO 3JIEKTpoHHOE yBeaomieHwe depes EINY, PIITY o
MOJlyYEHUU M PErucTpaluy OT 3asBUTENS 3asBiICHUA (3ampoca) U KOMUN JOKYMEHTOB, B Ciydae
OTCYTCTBHSI TEXHUYECKOW BO3MO>KHOCTHM aBTOMAaTHYECKOIO yBenoMJieHHs 3asButens depe3 EIIY,
PIIT'Y;

HaNpaBJIsieT NOCTYNUBIINNA MAKET JOKYMEHTOB JOJKHOCTHOMY JIMIY YIIOJTHOMOYEHHOTO OpraHa
JUISl pACCMOTPEHUS M HA3HAYEHHUSI OTBETCTBEHHOT'O UCIIOJIHUTES.

Kputepuii npuHATHS peLICHHsS: NOCTYIUIEHUE 3asBJICHUS O TMEPEBOJAE NOMEUICHUS U
MIPUWIOKEHHBIX K HEMY TOKYMEHTOB.

Pe3ynpTaroM aJIMUHUCTPATUBHOM MPOLEAYPHI SABISETCA NPUEM, PETUCTpaUUs 3asBJICHUS O
NepeBO/IC MOMELIEHUS U TPUIOKEHHBIX K HEMY JJOKYMEHTOB.

3.1.1.4. Ilpu HanpaBiIeHNN 3asIBUTEIIEM 3asBJICHHS U IOKYMEHTOB B YIIOJIJHOMOYEHHBIN OpraH
IIOCPEACTBOM MOUTOBOW CBSA3M CIIELUAINCT YIIOJTHOMOYEHHOTO OpPraHa, OTBETCTBEHHBIN 32 IPUEM U
BbI/1ayy JOKYMEHTOB:

NPOBEpPSAET MPaBHIBHOCTh aJPECHOCTH KoppecnoHaeHIMU. OmubouyHo (HE Mo ajpecy)
IpHUCIaHHbIE TUChMa BO3BPAILAIOTCS B OPraHU3AIMI0 TTOYTOBOM CBSI3U HEBCKPBITHIMU;

BCKPBIBA€T KOHBEPTHI, NMPOBEPSIET HAJMYUE B HUX 3asBJICHHUS U JOKYMEHTOB, 00S3aHHOCTH IO
IPEOCTABICHUIO KOTOPBIX BO3JIOKEHA Ha 3asIBUTEIS;

MIPOBEPSET, YTO 3asBJICHHE HAKUCAHO pa30opunBO, GaMHUINH, UMEHA, OTYECTBA (MIPH HAJIMYMN),
HauMEHOBAHUE, a/IpEC MeCTa KUTEIbCTBA, aJ[peC MECTOHAXOKICHH S, HAlTMCAHbI MTOJHOCTHIO;

IIPOBOAMT NEPBUUYHYIO IPOBEPKY IPEACTABIECHHBIX KOMHH JOKYMEHTOB, MX COOTBETCTBHE
JEHCTBYIOIIEMY 3aKOHOJATENbCTBY, a TaKXKe IPOBEpsieT, YTO YyKa3aHHbIE KONUHM 3aBEpEHbl B
YCTaHOBJIEHHOM 3aKOHO/IaTEIbCTBOM MOPSIKE;

MIPOBEPSIET, YTO KOMHUH JOKYMEHTOB HE UMEIOT MOBPEXKICHUH, HATMYUEe KOTOPHIX HE MO3BOJISET
OJIHO3HAYHO UCTOJIKOBATh UX COACPkKaHHUE, OTCYTCTBYIOT IOJYMCTKH, IPUITUCKHU, 3a4EPKHYTBIE CIIOBA,
HCIIPABIICHUSI.

Kputepuii mnpuHATHS pelIeHUsA: IOCTYIUICHHE 3asBICHUS O IIEPEBOAEC IIOMEUICHUS U
MPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynapTaTtoM aIMUHUCTPAaTUBHOM MpOLEAYpHl SBISETCS MPUEM U PEruCTpanus 3asBICHUS O
NEepEeBO/Ie MOMEIICHUS U PUIIOKEHHBIX K HEMY JOKYMEHTOB.

Wudopmanus o mpueMe 3asBICHUS O IMEPEBOJE MOMEIICHUS M TPHIOKEHHBIX K HEMy
JOKYMEHTOB (PMKCHPYETCSI B CUCTEME JIEKTPOHHOI'O IOKYMEHTO000pOTa YIOJIHOMOYEHHOI'O OpraHa,
B )KypHaJIe perucTpalyy, B caydae OTCyTCTBUS CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

B nenp perucrpanuu 3asBIeHUS O MEPEBO/IE MOMEIICHNUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB,
CHEIMAJIUCT, OTBETCTBEHHBIM 3a MpPUEM JIOKYMEHTOB, IEpeJacT MOCTYNUBLIME JOKYMEHTBI
JOJIPKHOCTHOMY JIMILY YHOJHOMOYEHHOI'O OpraHa JJisi pacCMOTPEHMsI M Ha3HAYeHHsI OTBETCTBEHHOTO
VCIIOJTHUTEJIS.

3.1.2. ®opMupOBaHUE U HANPaBIEHUE MEXBEIOMCTBEHHBIX 3allPOCOB B OpraHbl (OpraHu3alum),
YUYaCTBYIOIIHE B IPEAOCTABICHUH MyHUITUTIAILHON YCIyTH (TIpH HEOOXOAMMOCTH).

OcHoBaHMeM [ Hayala aJMHUHUCTPATUBHOM MpOLEAYpPHl SBISETCS HEIpeICTaBICHHE
3asiBUTEJEM JOKYMEHTOB, MPEAYCMOTPEHHBIX NoAnyHkramu 2, 3, 4 myHkrta 2.6.1 Hacrosmiero
aJMHUHHCTPATUBHOIO PETJaMeHTa.

JIOIDKHOCTHOE  JIMIIO  YIOJHOMOYEHHOI'O OpraHa IpU IIOJYyYEHUHM 3asBIEHUS O IIEPEBOAC
MOMEIEHUS! U NPUIOKEHHBIX K HEMY JIOKYMEHTOB, MOPYYaeT CHEIUAINCTYy COOTBETCTBYIOIIETO
OTJIeNa TPOU3BECTH UX MPOBEPKY.

B cimyuae, ecnu crienuagMCcTOM COOTBETCTBYIOIIErO OT/eNa OyJeT BBIABIEHO, YTO B NEPEYHE
IIPEJICTaBICHHBIX  3aABUTEIEM JIOKYMEHTOB  OTCYTCTBYIOT  JOKYMEHTBI, IPELyCMOTPEHHBIE
noanyHkramu 2, 3, 4 nmyHkta 2.6.1 HacTosIIero aJMUHUCTPATUBHOIO PErJIAMEHTA, NMPUHUMAETCS
pEILIEHNE O HAIIPABJIEHUU COOTBETCTBYIOIINX MEKBEJOMCTBEHHBIX 3aIIPOCOB.

Me:xBe1OMCTBEHHbBIE 3alPOChl HANPABIISIIOTCS B CPOK, HE MpeBblaromil 1 pabounii 1eHb co



JTHSl PETUCTpAlMU 3asBJICHUS O IEPEeBOJE MOMELICHUS M TMPUIOKEHHBIX K HEMY JOKYMEHTOB OT
3asIBUTEIS.

Hampapiienne MeXBEJOMCTBEHHBIX 3allPOCOB OCYIIECTBISIETCA B 3JEKTPOHHOU (dopme c
UCIIOJIb30BAHUEM €IMHOM CHUCTEMBl MEXBEJAOMCTBEHHOIO 3JIEKTPOHHOIO B3aUMOJCHCTBUS WU
MOJIKJIFOUYEHHON K HEell perHOHaIbHOM CUCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOICHCTBUSI.

CrienanicT COOTBETCTBYIOIIETO OT/elNa, OTBETCTBEHHBIN 3a MOJITOTOBKY JOKYMEHTOB, 00s3aH
IOPUHATh HEOOXOAMMBIE MEphl JJIsi TMOJIY4YeHHs] OTBeTa Ha MEXBEJOMCTBEHHBIE 3allpoChl B
YCTaHOBJICHHBIE CPOKH.

B cnywyae He mocTymiieHuss OTBeTa Ha MEXBEIOMCTBEHHBIM 3alpoc B CPOK YCTaHOBJICHHBIM
IIYHKTOM 2.6.3 aIMUHUCTPAaTUBHOI'O PETJIAMEHTA IPUHUMAIOTCSI MEPBI B COOTBETCTBUU MOIIIYHKTOM 3
nyHKTa 3.1 HACTOAIIETr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

Kputepuii  npuHATHS  pelIEHUs: HENPEACTaBICHUE  JOKYMEHTOB, IPEAyCMOTPEHHBIX
noAnyHKTamu 2, 3, 4 myHkrta 2.6.1 HacTOSAIEr0 aIMUHUCTPATUBHOIO PErIaMEHTA.

PesynabTaroM  aAMMHMCTpaTHMBHOM  HpOLEAYpbl  SABISETCA  IIOJyYEHHE B paMKax
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJCHCTBUS JOKYMEHTOB (MX KONUN WM CBEACHMIA,
COJepXKAIIUXCSA B HHUX), HEOOXOAMMBIX Ui MPEIOCTABICHUS MYHHLIMIAIBHOW YCIIyTH 3asBUTEIIO,
aubo moiydeHue HHQPOpMAIMH, CBUACTEILCTBYIOIIEH 00 OTCYTCTBHU B PACIOPSIKEHUU OPraHOB
(opranuzanuii), y4acTBYIOIUX B MPEJIOCTaBICHUN MYHMIMIIAJbHOW YCIIyTH, JOKYMEHTOB (MX KONHUMN
WM CBEJICHUI, COIepKAIIUXCS B HUX), HEOOXOUMBIX JJIsl IPEOCTaBICHUSI MyHULIMIIATBHON YCIYTH.

@duxcanus pe3yibTara BbIIOIHEHHS aIMUHUCTPATUBHOM MTPOLIEyphl HE IPOU3BOJUTCS.

3.1.3 IlpunsaTHe pemeHus o NepeBoIe WK 00 0TKa3e B MEPEBO/IC KUIOTO TTOMEIICHIS B
HEXHUJIOE U HEXHUIJIOTO MIOMEIIEHHUS B KUJI0€ TIOMEIICHUE.

OcHoBaHueM Uil  Hayala  aJAMUHUCTPATHMBHOM  MpOLEAYpHl  SBISIETCS  MOJyYEHHE
VIOJITHOMOYECHHBIM ~ OPTaHOM  JIOKYMEHTOB, yKa3aHHBIX B TyHKTe 2.6.1  HacTosmiero
aQIMUHHUCTPATHBHOTO pEriiaMeHTa, B TOM YHUCJIE 10 KaHajaM MeKBEIOMCTBEHHOT'O HH(OPMAIIMOHHOTO
B3aUMOJICUCTBUS, THO0 HH(OPMAIUH, CBUETEIHCTBYIONIEH 00 OTCYTCTBUU B PACIIOPSHKEHUN OPTaHOB
(opranuzanuii), y49acTBYIOIIUX B MPEJAOCTABICHUNA MYHHIIMIIATBHONW yCIIyTH, JOKYMEHTOB (MX KOMUN
WJIM COJIEPKAIUXCS B HUX CBEJICHUH ), HECOOXOIUMBIX JIJIsl TPEAOCTABICHUS] MYHUIIUITAIbHON YCITyTH.

OTBETCTBEHHBIM 32 BBINIOJHEHUE aJIMUHUCTPATUBHON MPOLIETYPHI SIBISIETCS TOJKHOCTHOE JUIO
YIOJTHOMOYEHHOTO OpraHa.

Crenpanuct  OTAeNa/yIOoJTHOMOYCHHAsT KOMHUCCHSL TIPOBOJUT aHAU3  MPEJICTABICHHBIX
JIOKyMEHTOB Ha HaJW4Me OCHOBAHWU /IS MIPUHATHS PEUICHUS, U MOATOTABINBAET MPOCKT PEIICHUS O
MepeBoJie WK 00 OTKa3e B MEPEBOJIC KHUIOTO MOMEIICHHUS B HEXHWIOE M HEXHUIOTO TOMEIICHHS B
KUII0€ TomelieHre no gopme, yreepxaeHHol noctaHosineHueM [IpaBurensctBa PO ot 10.08.2005 Ne
502 «O06 yTBepxkaeHUN (OPMBI YBEAOMIICHHS O TIepeBojie (OTKa3e B MEPEeBO/JIE) JKUIOr0 (HEXKHIIOTO)
MTOMEIICHHS B HEXUII0€ (KIIIOE) TIOMEIIICHHE.

[Ipu nocTymiieHny B yroJIHOMOYEHHBIM OpraH OTBETa OpraHa rocyJAapCTBEHHON BJIACTH, OpraHa
MECTHOTO CaMOYTIPaBJICHHsI JIMOO TIOIBEIOMCTBEHHOM OpPraHy roCyJapCTBEHHOW BJIACTH WJIM OPTaHy
MECTHOTO CaMOYIIPaBJICHUS OpraHU3allii Ha MEKBEIOMCTBEHHBIN 3allpoc, CBUACTEIBCTBYIOIIETO 00
OTCYTCTBHH JOKyMeHTa W (Wiu) WH(OpMaIuu, HEOOXOIUMBIX IS TIEPEeBOJIa JKUIIOTO MMOMEIIECHUS B
HEXUJIOE MOMEUIEHUE MU HEXHWIOro MOMELIEHUS B )KMJIOE TTOMEIICHHE B COOTBETCTBUU C IYHKTOM
2.6.1 Hacrosmero aaMHHUCTPATUBHOTO PEIIAMEHTa, U €CJIM COOTBETCTBYIOIIMN JOKYMEHT HE
MPEJICTaBJICH 3asiBUTENIEM 0 COOCTBEHHOW MHUIIMATHBE, YIIOJTHOMOYECHHBIN OpraH Mocje MOTyYeHHs
YKa3aHHOTO OTBETA YBEJOMIISICT 3asBUTENSI O MOJYYCHHH TaKOTO OTBETA, W TMpeJiaraeT 3asiBUTEITIO
MPEJICTAaBUTh JOKYMEHT W (Miau) uH(OpMaIHio, HEOOXOAUMBIE AJs MPOBEACHUS MEepeBOAa KUIIOTO
MOMEIICHUSI B HEXWIOE TIOMEIICHHE WJIM HEXWIOr0 TIOMEIICHHS B JKWJIOE IOMEIIEHUE B
COOTBETCTBUU C MYyHKTOM 2.6.1 HacTosIero aJMUHHCTPATUBHOTO PErJIaMEHTa, B TEUEHHUE JBYX
pabouux JHEH cO AHS HAIIPABJICHUS YBEIOMIICHUS.

[Ipn HempencTaBiICHHM 3asBUTENIEM JTOKYMEHTOB, HEOOXOIMMBIX HJsi TMPEAOCTABICHHUS
MYHUITUTIAJTBHON  yCIIyTH, B yKa3aHHOM CJIy4ae, CHEIUAINCT COOTBETCTBYIOIIETO OTHEa
MOJIMOTABIUBAET MPOCKT pelIeHHs 00 0TKa3e B MEPEBOIE KUIOTO MTOMEIIECHHUS B HEXKHIIIOE TIOMEIICHHE



WM HEXKWIJIOTO MTOMEIIEHUS B )KUJIOE TOMEIICHUE.

Pemenue 00 oTKa3e KUIOTO MOMEIICHUS! B HEXKMIJIOE TTOMEIICHNE WM HEKWJIOTO TOMEIICHUS B
JKUIJIOE TIOMEIICHHE JJOJHKHO COJIEP>KaTh OCHOBAHUS OTKa3a ¢ 00s13aTeNIbHOM CChUIKOW HA HApyIICHUS.

Pemenue o nepeBoje uiau 00 OTKa3e B NEPEBOAE JKUIIOIO IIOMELIEHUS B HEXXUIIOE ITOMEIIEHUE
WIM HEXWJIOTO TIOMELIEHUS B JKWIOE IOMEIICHHE MOANUCHIBACTCS JIOHKHOCTHBIM JIULIOM
YIOJHOMOYEHHOTO OpraHa B JABYX 3K3EMIULIpAaX W IEpPENaeTcs CIELUAIUCTY, OTBETCTBEHHOMY 3a
IIPUEM-BbIIavy JTOKYMEHTOB.

B cinywae mnpexncraBineHusi 3asBICHUS O IepeBoje IoMelleHus uepe3 MOPL[ nokymeHrT,
MOATBEPKIAIOIINUN MPUHATHE perieHus1, HanpasiseTcss B M®II, ecnu nHOM criocol ero mojaydeHus He
YKa3aH 3asiBUTEJIEM.

MakcumanbHbli CPOK BBIIOJIHEHHS] AJIMHHUCTPATUBHOW MPOLEAYPhl MPUHATHS PEUIEHUS O
nepeBoJie Wi 00 OTKa3e B MEPEBOJIE JKWIOTO MOMEIICHHS B HEXXWIOE M HEKWIOTO IMOMEIICHHUS B
JKUJIOE TIOMEIICHHE HE MOKeT MPEBBbIIAaTh CPOKa TpeX padouux HEH cOo AHsS MpEeACTaBICHUS B
YIOJIHOMOYEHHBIA OpTaH JIOKYMEHTOB, O053aHHOCTbH IO MPEICTABICHUIO KOTOPBIX B COOTBETCTBUH C
IIyHKTOM 2.6.1 HacTosAmEro aAMMHACTPATUBHOIO PErJIAMEHTA BO3JIOKEHA HA 3asBUTEIIA.

Kpurepuii npuHsATHsS pelieHus: Haiauuue (OTCYTCTBME) OCHOBaHMM [ OTKaza B
MPEJIOCTABIEHUH MYHULHUIIAJIBHOM  YCIYI'M, MPEJyCMOTPEHHBIX IYyHKTOM 2.7  HacTOSALIEro
aJMHHHMCTPATUBHOI'O PETJIaMEHTA.

PesynpraroM aAMUHUCTPATHUBHOM MpOLEAYPHl SBIAETCS IOCTYIUIEHHE K CIELHAIIUCTY,
OTBETCTBEHHOMY 3a IPUEM-Bblady JOKYMEHTOB, PELIEHHUS O MEPEBOJIE WM 00 OTKa3ze B IEPEBOJE
JKUJIOTO MOMEILIEHNS B HEKUIIOE M HEKUIIOTO TIOMEIIEHMS B )KHJIOE TIOMEILICHHE.

PesynbraT  BBHIMONHEHWS  aJMHHUCTPATHUBHOM  Mpoueaypbl  (ukcupyercss B cHCTEME
AIIEKTPOHHOTO JJOKYMEHTO00O0POTa YIIOJIHOMOYEHHOTO OpraHa, )KypHaje perucTpaluu.

3.1.4. Beiaya (HampaBlieHHE) TOKYMEHTOB IO pe3yJibTaTaM MpeA0CTaBICHHS] MyHUIIUIATbHOM
YCIIyTH.

3.1.4.1. Briaaua (HanpaBiieHue) JOKYMEHTOB 10 pe3yJibTaTaM NpeAoCTaBIeHHs] MyHULIMIATIbHON
YCIIYTH B YIIOJJHOMOYEHHOM OpraHe.

OcHoBaHMeM i1 Hayaja MpOLENYpbl  BbIAAYM  JOKYMEHTOB  SIBISIETCS  HAJU4HE
c(OpPMUPOBAHHBIX JOKYMEHTOB, SBISIOUIMXCA pPE3YyJIbTaTOM MPEAOCTABICHUS MYHHUIMIIAIbHOU
YCIIyTH.

Jlia mosydeHusi pe3yiabTaToB NPEJOCTABICHUS! MyHULUNAIBHON YCIyrd B OyMa)XKHOM BUJIE U
(umM) U1 CBEPKH 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB C OpUIMHAJIaMHU (IIpU HalpaBJIEHUH 3alpoca Ha
npenocrasienue ycayru yepe3 EINTY, PIITY (nmpu Hanuuuu TEXHUUECKOW BO3MOXKHOCTH) 3asIBUTEIh
IPEIBABISAET CIEAYIOUINE TOKYMEHTBHI:

1) JOKYMEHT, yA0CTOBEPSIOIINI JIUUYHOCTD 3asIBUTENS;

2) IOKYMEHT, MOATBEPKAAIOIINI TOJIHOMOYNS IpeACTaBUTENS Ha OJyUYeHHUE JOKYMEHTOB (€ciu
OT UMEHHU 3asBUTEJIS IEUCTBYET MPEICTaBUTEND);

3) pacnucka B MOJYYEHHUHU JOKYMEHTOB (IIpU €€ HAJIMYMHU Y 3asBUTEIIA).

Crenpanuct, OTBETCTBEHHBIM 3a NpHUEM U BbAAYy JOKYMEHTOB, IPU BblAaue pe3yJbTaTa
NPEJOCTaBIICHUS YCIyTH Ha OYMa>KHOM HOCHTEIIE:

1) ycraHaBnuBaeT JIMYHOCTh 3asBUTENS JINOO €ro MpeICTaBUTENS;

2) npoBepsieT MPaBOMOYMS IMPEICTABUTENS 3asBUTENS JCWCTBOBATH OT MMEHHU 3asBUTENS INPH
IIOJIyYEHUH TOKYMEHTOB;

3) BBIIAET TOKYMEHTHI;

4) peructpupyeT (axkT BbAAYM JOKYMEHTOB B CHUCTEME 3JIEKTPOHHOIO JIOKyMEHTOO00OpOTa
YIOJJTHOMOYEHHOT'O OpPTaHa U B )KypHAJIE pEerucTpaluy;

5) oTka3bIBa€T B BbIaU€ pe3ysbTaTa NIPe0CTaBIECHUS MyHULIUIIATbHON YCIYTH B CIIydasx:

- 3a BbIaYed JIOKYMEHTOB OOpaTWJIOCh JIMIIO, He sBJSOIIeecs 3asBuTeneM (ero
MIPEICTABUTEIIEM);

- oOpartuBLIeecs JIMLO OTKa3aJI0Ch MPEIbSIBUTH JOKYMEHT, YAOCTOBEPSIIOIUI €0 TUYHOCTb.

B ciyuae nmogaum 3asBuTeneM JOKYMEHTOB B JIEKTPOHHOM Bujae nocpencrtsoM EINNY, PIIT'Y u



YKa3aHUM B 3alpoce O IMOJYYEHUU pe3ysbTaTa IMPEJOCTABICHUS YCIYyTH B 3JEKTPOHHOM BHJE,
CIICLIUAJIUCT, OTBETCTBEHHBIN 32 IPUEM U BbIJIa4y JTOKYMEHTOB:

1) ycraHaBnuBaeT JIMYHOCTH 3asBUTEIS JINOO €ro Mpe/ICTaBUTENS;

2) mpoBepsieT MPABOMOYUS MPEACTABUTENS 3asBUTEINS JIEUCTBOBATh OT UMEHHU 3asIBUTENS TPU
MOJIyYEeHUH IOKYMEHTOB;

3) cBepseT NEKTPOHHBIE 00pa3bl JOKYMEHTOB ¢ OpUTHHANIAMU (IIPH HAMpPABIICHUHU 3ampoca U
JIOKYMEHTOB Ha rpeaocTtapiienre yciayru yepes EINNY, PIITY;

4) yBeIOMIISIET 3asBUTENISI O TOM, YTO PE3YyJbTaT MPEIOCTABICHUS MYHULHUIIAIBHON YCIyTH
Oynet HanpasiieH B JInuHbIi kabuHeT Ha EIIT'Y, PIIT'Y B hopme 351eKTpOHHOTO TOKYMEHTA.

[Ipy ycTaHOBIEHUM PaACXOXKICHUN OSIEKTPOHHBIX OOpa3oB JIOKYMEHTOB, HANPABICHHBIX B
AIIEKTPOHHOM (opMe, € OpUTrMHAIAMHU, pPe3yJbTaT NPEJOCTABICHUS YCIyTd 3asBUTENI0 HE
Hanpasisercs yepes EIIIY, PIIT'Y, o yeM cocraBisieTcs axT.

B cnyuae, ecnu npuHSATO pelIeHre o MepeBojie Wik 00 0TKa3e B MEPEBO/JIE KUIIOTO MOMEIIECHHUS B
HEXWIOE M HEXWIOr0 IOMEIICHHS B JKWJIOE IOMEIICHUE, JaHHOE pEIICHUE CKaHUPYeTCs U
HampaBisiercss 3asButento depe3 EIIY, PIITY nuGo nHanpaBmsercs B ¢GopMe 3JIEKTPOHHOTO
JIOKyMEHTA, MOAMUCAHHOTO 3JIEKTPOHHOM MOAMUCHIO B JIMUHbIN kKabuneT 3assutesns Ha EIN'Y, PIIT'Y.
JlanHoe pelieHne BbIIACTCS WM HAIPaBISIETCS 3asiBUTEINIO0 HE MO3/IHEE YeM 4epe3 TpU pabodux JHS
CO JTHS TIPUHSATHUS TAKOTO PEIICHHUS U MOKET OBITh 00’KaJIOBAaHO 3asBUTEIIEM B CYJCOHOM MOPSIIKE.

MakcumanbHbIi CPOK BBIIIOJHEHUS! JAaHHOW aJIMHMHHMCTPAaTHBHOW IpOLEAYpPhl COCTaBIsET 3
paboumx THS CO JTHS MPUHATHS PEIISHUS O IEPEeBOC WIK 00 0TKa3e B MEPEBOJIC JKUIOTO TIOMEIICHHS
B HEXKUJIO€ U HEXKUJIOTO TIOMEIIICHHSI B )KHJIOE TIOMEIIICHHE.

Kputepuii npuHATHS pelIeHUS: MPHUHITHE PEIICHHUS O MEepeBOjie WM 00 OTKaze B MEpPeBOC
YKUJIOTO TIOMEIIEHHUS B HEXKUIIO€ M HEXKUIIOTO TIOMEIIICHHMSI B )KHJIOE TIOMEIIICHHE.

Pe3ynbraTroM aiMUHHCTPAaTUBHOW MPOLEAYPHI SBISETCA BblJaua WM HANpaBICHHE NO aApecy,
yKa3aHHOMY B 3asBieHHH, Jub60 uepes MODI[, EIII'Y, PIII'Y 3asButento HTOKyMEHTa,
MOATBEPKIAOIIETO MPUHATHE TAKOTO PEIICHHUS.

Pesynbrar  BBIMOJTHEHUS  aIMUHUCTPATUBHOM  MpOIEAyphl  (PUKCHUPYETCS B  CHCTEME
AIIEKTPOHHOTO JOKYMEHTOOOO0POTa YIIOJTHOMOUYEHHOTO OpraHa U B KypHaJIe PEeTUCTPALIUH.

4. ®opMBbI KOHTPOJISI 32 MCIIOJTHEHHEM
aIMUHUCTPATUBHOIO PerjaMeHTa

4.1. Tlopsaok OCYyLIECTBICHHMSI TEKYLIEro KOHTpOJIA 3a COOJIIOJIEHUEM U HCIOJIHEHHEM
OTBETCTBEHHBIMU JOJKHOCTHBIMH JIMLIAMH TOJIOKEHUN HACTOSIIETO aIMUHUCTPATUBHOTO PETJIaMEHTa
W HWHBIX HOPMATHMBHBIX IPABOBBIX AaKTOB, YCTAHABJIMBAIOIIUX TPEeOOBaHUS K MPEIOCTABICHUIO
MYHULUIIATIBHON YCIYTH, a TAKKe IPUHATUEM UMHU PEILICHUM.

Texkymmii  KOHTPOJAb 3a COOJIIOJICHHMEM M HCIOJHEHHWEM  JOJDKHOCTHBIMHM  JIMIIAMH
YIOJIHOMOYEHHOIO OpraHa y4eTa IOJOKEHUM JAaHHOTO aJMUHUCTPATUBHOTO pPErjaMeHTa M HMHBIX
HOPMATHBHBIX  TPABOBBIX  aKTOB, yCTAaHABIMBAIOIIMUX TpPeOOBaHHMS K  MPEJOCTABJICHHUIO
MYHHUIIUNATBHOW YCIYTH, a TakKe MNPUHATHEM UMHU pelleHud (Janee - TeKyU[Mi KOHTpPOJb
JESITEIbBHOCTH) OCYIIECTBIISIET JOKHOCTHOE JIULO YIIOJHOMOYEHHOI'O OpraHa.

Texymuii KOHTPOJIb OCYIIECTBISIETCS MMyTEM MPOBEACHUSI IPOBEPOK COOIIOEHUS U UCTIOTHEHHUS
JIOJDKHOCTHBIMH JIMIIAMH U COTPYAHUKAMHU TIOJI0KEHHUI HACTOSIIIETO aIMUHUCTPATUBHOTO PETJIaMeHTa
U WHBIX HOPMATHBHBIX TMPABOBBIX AaKTOB, YCTAaHABIMBAIOMIMX TPeOOBaHHUS K MPEIOCTABICHUIO
MYHHULIMTNIAJIbHON YCIYTH.

4.2. HOpSII[OK U ICPUOANIHOCTD OCYIICCTBJIICHHSA IIJIAHOBBIX U BHCIUIAHOBBIX IMMPOBCPOK IMOJIHOTHI
Y KayecTBa MPEOCTABICHUS MyHUIMIIATBHON YCIIyTH, B TOM YHCJIE TIOPSI0K U (GOpMBI KOHTPOJIS 32
MOJHOTOM M Ka4€CTBOM IPEAOCTABICHUSI MyHULIUIIAIBHON YCIIyTH.

KoHTpoJb 3a MOJHOTOH M Ka4eCTBOM IMPEIOCTABICHUS MYHHIHUIIAIbHON YCIyr'W BKJIHOYACT B
ce0s TpoBelleHHE MPOBEPOK, BBISBICHUE W YCTpaHCHHE HApYLICHWH NpaB 3asBUTEJCH, MPUHATHE
pElIeHU M TMOJrOTOBKY OTBETOB Ha HX OOpaIleHHs, COJCp)KAIlie JKaIoObl Ha JICHCTBHS
(Oe3melicTBUE) COTPYAHHUKOB.



[IpoBepku MOTHOTHI M KayecTBa MPEIOCTABICHUS MyHHUIIUIIATLHOM YCIYTH OCYIIECTBIISIOTCS Ha
OCHOBaHUU PACIOPSKEHUIN YIIOJIHOMOUYEHHOIO OpraHa.

[IpoBepku MOTYyT OBITH MJIAHOBBIMU M BHEIUIAHOBBIMU. [1OPSIIOK U MEpUOIUYHOCTH IJIAHOBBIX
IIPOBEPOK  YCTAHABJIMBAIOTCA PYKOBOAMTEIEM  YIIOJIHOMOUYEHHOro oprasHa. Ilpu mnposepke
paccMaTpuBAaIOTCS BCE BOIPOCHI, CBSI3aHHBIE C MPEAOCTaBICHHEM MYHMIIMIIAIBHOW YCIYTU
(KOMILJIEKCHBIE ITPOBEPKH ), MJIN OTJEJIBHBIE BOIIPOCHI (TEMAaTUUECKHE ITPOBEPKH).

BuennaHoBble NMPOBEpKH MPOBOAATCS U NPOBEPKU (akTa yCTpaHEHUS paHEe BbISBICHHBIX
HApYIICHWN, a TaKkKe B CiIydae MONy4deHHs jkajlo0 Ha AeicTBus (O€3eiCTBUE) COTPYIHUKOB.
[TpoBepku Takx e MPOBOJATCS IO KOHKPETHOMY OOpaIEHUIO 3asBUTEIIS.

[leprogMUHOCTH OCYIIECTBICHHUS [IJIAHOBBIX ITPOBEPOK - HE PEXKE OJJHOTO pa3a B KBAPTAJL.

4.3. OTBETCTBEHHOCTb JI0JPKHOCTHBIX JIMIL, YTIOJJTHOMOUYEHHOI'O OpraHa 3a pelIeHHs U JeHCTBUS
(Oe3nelicTBUE), MPUHUMAEMbIE (OCYLIECTBIIIEMbIE) MU B XOJI€ MPEAOCTaBICHHS MyHHUITUIATbHOM
YCIIyTH.

[lo pesynbraTam MpOBEpOK B Ciy4yae BBISBICHHUS HapyUIEHUH MOJOXKEHUN HACTOSIIEro
aIMUHHMCTPAaTUBHOIO pErJaMEHTa W HWHBIX HOPMATHUBHBIX IIPaBOBBIX AKTOB, YCTAHABIMBAOLIUX
TpeOOBaHUS K MPEJOCTAaBICHUI0 MyHUIUMIAIBHON YCIyr'd, BUHOBHBIE COTPYJIHUKU U JTOJKHOCTHBIE
JIMIa HECYT OTBETCTBEHHOCTh B COOTBETCTBHHM € 3aKOHOAATENLCTBOM Poccuiickoil @enepanuu.

CoTpyAHUMKHM, OTBETCTBEHHBIC 3a IMPHUEM 3asBJICHUI M JIOKYMEHTOB, HECYT MEpPCOHAIbHYIO
OTBETCTBEHHOCTD 3a COOJIIOJICHUE CPOKOB U TOPsIIKA TPUEMa U PETUCTPaliU JOKYMEHTOB.

CoTpyAHHMKHM, OTBETCTBEHHBIE 32 IOJATOTOBKY JOKYMEHTOB, HECYT MEPCOHAIbHYIO
OTBETCTBEHHOCTD 3a COOJIIOJICHHE CPOKOB U MOPsIIKa 0pOpMIICHHS JOKYMEHTOB.

CoTpyAHUKH, OTBETCTBEHHBIE 3a BblJauy (HANpaBlieHUE) JOKYMEHTOB, HECYT IMEPCOHAIbHYIO
OTBETCTBEHHOCTD 32 COOJIIO/ICHUE TOPsI/IKA BbIIauM (HANpaBJIEHHs ) JOKYMEHTOB.

JIOMKHOCTHOE ~ JIUIO, TOAMMCABIIEEe JOKYMEHT, C(OpMHpOBaHHBIH IO  pe3yJbTaTam
IIPEIOCTABIICHUSI MyHULIUIIAIBHON YCIIyTH, HECET IEPCOHAJIBHYIO OTBETCTBEHHOCTD 3a IPAaBOMEPHOCTD
NPUHITOTO peIleHUuss U BblJauy (HampaBieHHE) TaKOro JOKYMEHTa JIHIly, I[pelCTaBUBIIEMY
(HampaBUBLIEMY) 3asBJICHUE.

[lepconanbHasi OTBETCTBEHHOCTh COTPYAHMKOB M JOJDKHOCTHBIX JIMI] 3aKperuisieTcss B HX
JIOJDKHOCTHBIX MHCTPYKIMAX B COOTBETCTBHUHM C TpeOOBAHUSAMH 3aKoHOJATeNnbcTBa Poccuiickoit
denepanuu.

4.4. [lonoxeHus, XxapakTepu3yromue TpeOoBaHUs K MOPSAIKY U hopMaM KOHTPOJIS 3a
MPEIOCTaBIIEHUEM MYHUILIUTIATHHON YCIYTH, B TOM YHCJIE CO CTOPOHBI FPpaXKAaH, UX 00beTUHEHHH U
OpraHu3aluil.

KoHTposib 3a UCIIOJIHEHHEM TaHHOT'O aIMUHUCTPATUBHOIO PErJIAMEHTA CO CTOPOHBI IPaXkIaH, UX
OOBEIMHEHUI W OPTaHW3AIMN SBISETCS CAMOCTOSTEIHHOUW (HOPMON KOHTPOJS M OCYIIECTBISICTCS
MyTeM HaIlpaBJIeHHUs OOpalleHil B yIOJTHOMOYEHHBIN OpraH, a Takke MyTeM 00>KaJoBaHHsI AeUCTBUN
(Oe3nelicTBUSI) M pELIEHUM, OCYIIECTBISEMbIX (IPUHATHIX) B XOJ€ HCIOJHEHHS HACTOSILEro
aIMUHUCTPATUBHOTO PETJIAMEHTA.

I'paxnane, ux 0ObeIMHEHUS U OPraHU3AlMM BIPABE HAINIPABIISITh 3aMEYaHUs U MPEAJIOKEHUS 110
YIYUYIIEHUIO Kaue€CTBa U JOCTYITHOCTU MPEAOCTABIECHNUS MYHULIUIAJIbHON YCITyTH.

5. JocyneOHblii (BHecy1eOHBbIH) MOPSIA0K 00:KAJT0BAHNS pPelleHu i
U AeiicTBUil (0e31eliCTBYS) OPraHOB, MPEA0CTABISIOIINX
MYHHUIIHUTIAJbHbIE YCJIYTH, 2 TAKIKe
UX JOJKHOCTHBIX JIMII

5.1. Uadopmarius a1 3aMHTEPECOBAHHBIX JIUIT 00 MX MpaBe Ha JA0cyaeOHoe (BHECYaeOHOR)



obO>xanmoBaHue AeicTBUl (0e31eiCTBYA) U (WIIH) PEIICHHM, MPUHATHIX (OCYIIIECTBICHHBIX) B X0/1€
MPEOCTaBICHUS] MyHHUIIUIIAIBHOW yCIyTH (Aajee - kanoba).

3asBUTEIN MMEIOT IIPAaBO MOAATH Kajo0y Ha pelieHue U aelcTBue (Oe3neicTBHE) opraHa,
IIPENOCTABISAIOIIET0  MYHHULIMIIAIBHYIO — YCIYry, JOJDKHOCTHOIO — JIMUA, IPEJOCTABIISIOLIETO
MYHHULHNAIBHYIO YCIYTy, MyHUIMIIAJBHOTO CIIy>KAIlero, pyKOBOJUTEI OPIraHa, PEAO0CTaBIISIIOIIETO
MYHHULMIAIBHYIO YCIYTY.

XKanoba nogaercs B MMCbMEHHOM (opMe Ha OyMa)KHOM HOCHUTENE, B 3JIEKTPOHHOU (opme B
Opra, Ipe0CTaBIJIAIOINNA MyHULIUIIATbHYIO YCIIYTY.

XKanoOa Ha pemenus u aeiictBus (6e3aelcTBUE) OpraHa, Npel0CTaBIAI0IIEr0 MyHUIUIAIBHYTO
yCIyry, JOJDKHOCTHOIO  JIMLA  OpraHa, I[PeJOCTaBISIOIIEr0  MYyHUIUIAIBHYH  YCIyTIy,
MYHHIHINAIBHOTO CIIY>KAILEro, pyKOBOJUTEI OPraHa, MPEeI0CTaBIISIOIIEr0O MyHALIUNIAIBHYIO YCIYTy,
MOXET OBITh HampaBieHa 10 moute, dYepe3 MODL], c wucnomp3oBaHMEM HWHPOPMALMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTH «JHTepHeT», o¢uIMaIbHOrO caiiTa opraHa, IpPeAOCTABISIOLIETO
myHunansayto ycayry, EIIY, PIII'Y, a Taxke MOXeT OBITh NpPUHATA NPH JUYHOM IpHUEME
3asBUTEIIS.

3asBUTEIb MOXKET 0OPATUTHCS C Kao00ii, B TOM YHUCIIE B CISIYIOIINX CITyqasx:

1) HapylIeHHEe CpOoKa PEerucTpaliy 3a1poca O IPeA0CTaBICHUY MyHUIIUIIAIbHON YCIIyTH;

2) HapylLIeHHE CpOoKa MPEAOCTaBICHNUS MyHUIIMIIAIILHOMN YCIIyTH;

3) TpeGoBaHMEe Yy 3asBUTEN JOKYMEHTOB WM HMH(pOpMaLMU JIMOO OCYIIECTBICHHs IEHCTBUI,
IIPEJICTAaBICHUE WM OCYILIECTBJIEHUE KOTOPHIX HE MPEIYyCMOTPEHO HOPMATHUBHBIMU IIPABOBBIMU
aktramu Poccuiickoit ®enepariuyu, HOPMATUBHBIMH TIPABOBBIMH aKTaMH CyOBEKTOB Poccuiickoi
®enepanyy, MyHUIUIAIBHBIMY [IPAaBOBBIMU aKTaMU JJIsl IPEJOCTABIECHUS MyHULIUTIANBHON YCIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEJOCTaBIEHUE KOTOPBIX NPEAYCMOTPEHO HOPMATHUBHBIMH
npaBoBbIMU akTamMu Poccuiickoit ®enepanuy, HOPMAaTUBHBIMU IIPAaBOBBIMU aKTaMU CYOBEKTOB
Poccuiickoit  ®enepanuy, MYHHLUIAIbHBIMU  IIPABOBBIMU  aKTaMU i1 NIPEAOCTAaBJICHHUSA
MYHMLIUIIAIbHON YCIIyTH, Y 3asBUTENS;

5) oTka3 B TMpPeNOCTAaBICHUM MYHHULUNAIBHOW YCIyTH, €cClId OCHOBaHMsS OTKa3a He
NpeayCMOTpEHbl  (eAepalbHBIMU 3aKOHAaMU W TNPUHATHIME B COOTBETCTBHM C HUMH WHBIMHU
HOPMAaTUBHBIMH TPaBOBbIMM akTaMu Poccuiickoil denepanyy, 3aKOHaMU U UHBIMM HOPMaTHUBHBIMU
IIPaBOBBIMU aKkTaMu cyObeKkTOB Poccuiickoil @denepanuu, MyHULUIAIBHBIMY [IPAaBOBBIMU aKTaMU;

6) 3arpeboBaHME C 3asiBUTENA IPU MPEIOCTABICHUM MYHULUMNAIBHOW YCIYrd IUIAThl, HE
MPEyCMOTPEHHOM HOPMATUMBHBIMU NPaBOBBIMH akTamMHu Pocculickoit denepanuy, HOpMaTUBHBIMHU
IPaBOBBIMU aKTaMu cyObekToB Poccuiickoit denepanny, MyHHUIMIIATBHBIMYA IPABOBBIMU aKTAMU;

7) oTKa3 oprasa, NpeaOoCTaBIISIIOIIET0 MyHULIMIIAIbHYIO YCIYTy, JOJDKHOCTHOIO JMIa OpraHa,
NPEOCTABIIAIOLIET0 MYHULMNAIbHYI YCIYry, MHOTO()YHKIMOHAJIBHOIO IIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJIFHOTO IIEHTpa, OpraHM3alui, NpeayCMOTpeHHbIX uyacTtbio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210, win ux paOOTHUKOB B MCHPABICHUU JOMYLICHHBIX UMM ONEYaTOK M
OIIMOOK B BBIJIAHHBIX B PE3YyJIbTaTe MPEIOCTABICHUS IOCYAApPCTBEHHON MIM MYHULIUIIAIBHON YCIYTH
JOKyMEHTax J100 HapylleHUe yCTaHOBJIEHHOI'O CpOKa TaKUX UCIPABICHUH;

8) HapylleHHEe CpOKa WM MOpsAKa BbJAYM JIOKYMEHTOB II0 pe3ysbTaTaM IIPelOCTaBIICHUS
MYHMIIAIIAJIbHON yCIIyTH;

9) [pUOCTAaHOBJIEHHWE IMPENOCTABICHUS  MYHULUNAIBHOM  YCIYrdM, €Clii  OCHOBAaHHUSA
IPUOCTAHOBJICHUS HE MPELyCMOTPEHb! (pelepaJbHbIMU 3aKOHAMH W MPUHATHIMH B COOTBETCTBUM C
HUMH WHBIMM HOPMAaTUBHBIMHU IPaBOBBIMH akTamu Pocculickoi denepanuy, 3aKOHAMH U UHBIMHU
HOPMATHUBHBIMU IIPaBOBBIMM aKTaMu cyObekToB Poccuiickoil ®enepanuy, MyHHLIUAIbHBIMU
IIPAaBOBBIMU aKTaMH;

10) TpeboBaHMe y 3asBUTEINS NP MPEIOCTABICHUN MYHHULMIAIBHONW yCIYyTrd AOKYMEHTOB WIIU
UH(OPMALIUHU, OTCYTCTBHE U (UJIM) HETOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIMUCH MPU MIEPBOHAYATILHOM
OTKa3e B IIpUEME JIOKYMEHTOB, HEOOXOIUMBIX Ul HPEOCTABJICHUS MYHMLMIAIBHOW YCIyTrH, 3a
UCKJIIOYEHHEM CIIydaeB, NMPEAyCMOTPEHHBIX IMyHKTOM 4 yactu | ctarbu 7 ®denepanpHoro 3akoHa N
210-@3.

XKanoba momkHa conepKaTh:



1) HauMeHOBaHME OpraHa, MPeAOCTABIAIONIEr0 MyHULIIUIAIBHYIO YCIIYTY, TOJDKHOCTHOIO JIMIa
OpraHa, MpeJ0CTaBISIONIET0 MyHUIUTAIBHYIO YCIIYTY, TH00 MyHUIMIIATBHOTO CITY’KaIllero, PeIeHus
U aeicTBus (6e31eiCTBHE) KOTOPBIX 00KAITYIOTCS,

2) damunuio, UMs, OTYECTBO (TOCIEAHEE - MPHU HAIWYMU), CBEACHUS O MECTE >KUTEIbCTBA
3asgBUTEINISA - (PU3UYECKOro JIMLA JUOO0 HAaMMEHOBAHME, CBEJCHUS O MECTE HaXOXKICHMS 3asBUTENS -
IOPUINYECKOTO JINIA, a TAKXKe HoMep (HoMepa) KOHTAaKTHOTO TenedoHa, aapec (aapeca) IeKTPOHHON
HOYTHI (IIPU HAJIMYMK) U IOYTOBBIN aJpec, 0 KOTOPHIM JIOJKEH ObITh HAIPaBJIEH OTBET 3asBUTEIIIO;

3) cBexeHuss 00 OOXKaldyeMmbIX peHIeHUsIX ©  JAedcTBHsX  (Oe3neiicTBuM)  oOprasa,
NPEJOCTABIIAIOLIET0 MYHULUIAIBHYIO YCIYry, JODKHOCTHOIO JIMLA OpraHa, MpeaoCTaBISIOIIEro
MYHUIUTIAIBHYIO YCIYTY, TH00 MyHHUIIMIIATBHOTO CITYXKaIlero;

4) noBOABI, Ha OCHOBAHMU KOTOPBIX 3asABUTE]b HE COIJIACEH C pEIIEHUeM U JeicTBUeM
(Ge3neiicTBUEM) OpraHa, MPEIOCTABISAIONICI0 MyHHIUIIAIBHYIO YCIYTY, JODKHOCTHOTO JIMIA OpraHa,
NPEOCTABIIAIOUIET0 MYHHLHMIIAIBHYIO YCIYry, JIMOO MYHUIMNAIBHOIO CIIy>Kallero. 3asBUTENEM
MOTYT OBITh MIPEJCTABICHBI JJOKYMEHTHI (TIPH HAJMYWH), TIOATBEPKIAIOIINE JOBOIBI 3asBUTENS, JTUOO
UX KOIHH.

5.2. Opran MeCTHOTO CaMOYITPaBJICHUS, OPTaHU3ALNH U YIIOJTHOMOYEHHbBIE Ha PACCMOTPEHHE
&Kaso0Bbl JIMIA, KOTOPBIM MOXET ObITh HAIpaBJICHA jkaj00a 3asgBUTENS B 1OCY1eOHOM (BHECY1€0HOM)
MOpSIIKE.

XKanoObl Ha pemenus, neiictBus (Oe3neicTBUSA) IODKHOCTHBIX JIMI pPAacCMaTpPHUBAIOTCS B
MOpSIIKE W CPOKH, ycTaHOBIeHHble PenepanbHbiil 3ak0oH OT 02.05.2006 Ne 59-®3 «O mnopsaxe
paccMoTpenus oOpaiieHuit rpaxkaan Poccuiickoit @enepanumy».

5.3. Cnoco6b1 HHPOPMHUPOBAHUS 3aBUTENEH O MOPSAKE MOAAUYM U PACCMOTPEHUS JKaIo0kl, B
TOM 4Hncie ¢ ucnons3opanuem EINY, PIITY.

He no3nnee nHa, crieayromiero 3a JHEM MPUHSTUS PELISHUs, 3asBUTENIO B MUCbMEHHON (hopme
M, T0 JKCJIAaHUIO 3asSBUTENS, B JJICKTPOHHOW (oOpMe HANpaBIIIeTCS MOTHBHPOBAHHBIA OTBET O
pe3ynbTaTax pacCMOTPEHUS KaIOObI.

B cinywyae mpusHaHus xanoObl MOJJIeXalleld yAOBIETBOPEHUIO B OTBETE 3asSBHUTEINIO J1a€TCA
uHbopMaIus O JEHCTBUSAX, OCYLIECTBISEMBIX OpPraHOM, MPEIOCTABIAIONIMM MYHHIIMIIATbHYIO
YCAYTy, B LEJISIX HE3aMEIJIMTEIbHOIO0 YCTPAaHEHUs BBIABICHHBIX HAPYLWIEHUW TIPU OKa3aHUU
MYHHUIIUNIATBHOW YCIYTH, a TakKe MPUHOCITCS W3BMHEHHS 3a JIOCTaBIEHHBIE HEYI00CTBA H
yKa3bpIBaeTCsl MHGOpMAIIUS O JATBHEUIINX JTEUCTBUSAX, KOTOPbIEe HEOOXOAMMO COBEPIIUTH 3asIBUTEIIO
B LIEJISIX MOJYYEHUS] MyHULIMTIAIIbHON YCIIyTH.

B ciyuyae npusHaHus xanoObl HE MOJUIEKAIEH yAOBIETBOPEHUIO B OTBETE 3asBUTEIIO JTAIOTCS
apryMEHTUPOBAHHBIE PA3bSICHEHUS O MNPUYMHAX MNPHUHATOTO pELIeHHs, a Takxke uHopMaius o
MOPSIIKE 00KATOBAHUS TIPUHSITOTO PEIICHUSI.

B cnydae ycraHoBieHHs B XOJ€ WM MO pe3yJdbTaTaM pPAacCMOTPEHHUs >KajloObl MPU3HAKOB
cOCTaBa aJMUHHUCTPATUBHOTO MTPABOHAPYIIECHHUS WU MPECTYIUIEHUS JOJKHOCTHOE JIUIIO, HAICIICHHBIE
MOJTHOMOYHSIMH IO PACCMOTPEHUIO 3Kajo0 He3aMeITUTEeNFHO HAMpPAaBISIOT HMEIOIINECs MaTepHallbl B
OpraHbl MPOKYpPaTypBhI.

5.4. IlepeyeHb HOPMATUBHBIX NIPABOBBIX aKTOB, PErYIHUPYIOLINX MOPSIOK T0CYAEOHOTO
(BHECymeOHOT0) 00KaI0BaHUs PEIICHUHA U JIeHCTBHIA (O€3/1eHCTBHSI) OpraHa, Mpea0CTaBIISIOIIETO
MYHULMIAIBHYIO YCIYTY, a TAK)KE €ro JOHKHOCTHBIX JIULL.

[Topsimok mocyaebHoro (BHeCYIeOHOT0) OOKaJIOBaHMsI PEIICHUNA W JeHCTBHM (Oe31elCTBHSA)
opraHa, IpeIOCTABJIAIOIIEIO0 MYHHUIMIAIBHYIO YCIYry, a TakKXe €ro JOJDKHOCTHBIX JIMII,
PYKOBOIMTENSL  YINOJIHOMOYEHHOTO OpraHa Ju0o CHelMagucTa YHOJIHOMOYEHHOIO OpraHa
OCyIIeCTBIIsIeTCS B cooTBeTcTBUM ¢ DexpepanbHbiM  3akoHOM No  210-D3, mnocTraHOBIECHUEM
[IpaButensctBa Poccuiickoit @eaepanuu ot 16.08.2012 Ne 840 «O nopsiake mogayv U pacCCMOTPEHUS
*ano0 Ha petleHus u aeiicteus (6e3neiicTBue) deaepaabHbIX OPraHOB MCIIOTHUTEIBHOM BIACTH M X
JTOJKHOCTHBIX — JIML,  (perepalbHbIX  TOCYJApPCTBEHHBIX  CIyXKalluX, JODKHOCTHBIX  JIUIT
TOCYJapCTBEHHBIX ~ BHEOIOJKETHBIX  (oHAoB  Poccuiickoit ~ @enepauuu, rocynapCTBEHHBIX



KOPIOpalluid, HAJICJICHHBIX B COOTBETCTBHM C (eepaIbHBIMA 3aKOHAMU ITOJHOMOYHUSMHU I10
MPEIOCTABICHUIO TOCYJAapCTBEHHBIX YCIYT B YCTaHOBJIICHHOH cdepe IesATeNIbHOCTH, W UX
JIOJDKHOCTHBIX JIML], OpraHu3aluii, TpeaycMOTpeHHbIX YacThio 1.1 ctathu 16 ®@enepanbHOro 3aKoHa
«O06 opraHuzanuy MPeIOCTaBICHUS TOCYJaPCTBEHHBIX H MYHUIIUTIAIBHBIX YCIYT», U UX PAaOOTHUKOB,
a Takke (QyHKIHOHAIBHBIX IIEHTPOB MPEAOCTABICHHS TOCYIAPCTBEHHBIX U MYyHHUITUTIATBHBIX YCIyT U
uX pabOTHUKOBY.

6. Oco0eHHOCTH BBINOJIHEHHUS A IMUHUCTPATHBHBIX
npouenyp (neicrsuii) B MOI{

6.1. [IpenocraBienne MyHuIMNaNbHON yciryru B M®L] ocyiiecTBiasieTcs: Ipy HaTUIuu
3aKJIOYEHHOTO COTJIAIICHHS O B3aUMOACHCTBUU MEXAY YIOJIHOMOUYEHHBIM opranoM u M®I1.

6.2. OcHOBaHMEM JJIs1 HayaJla MpeA0CTaBICHHUSI MyHUIMIATIBHON YCIyTH sIBJsieTCs oOpalieHne
3asBuTens B MOLI, pacnionoxkeHHbIN HAa TEPPUTOPUN MYHHUILIMIIAILHOTO 00pa30BaHusl, B KOTOPOM
IIPOXKUBAET 3asIBUTEID.

6.3. UadopmupoBaHue 3asBUTENICH O TIOPSAIKE MPEIOCTABICHIS MYHHUITUIAIBHONU YCIIYTH B
M®OILI, o0 xoz€e BBIOJIHEHUS 3aIIpOca O IIPEAOCTABICHUA MyHULIUIIAIBHON YCIIyTH, I10 UHBIM
BOIIPOCAM, CBSI3aHHBIM C IPEIOCTABICHUEM MYHULIMIIATIBHON YCIYTH, a TAKXKE KOHCYJIbTUPOBAHUE
3asBUTENEN O MOPSJIKE MPEAOCTABICHUS MyHULIMNIATBHOM yciyru B M®L ocyiiecTBisercs B
COOTBETCTBHUU C Tpadukom padotsl MDILI.

6.4. IIpuem 3asBIICHHUI O IPEIOCTABICHUN MyHUIIMITIAIBbHON YCIYTH U UHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUIS IPEJOCTaBICHUS MyHUIIUTIAIBHOM yCIYTH.

[Ipu nuunom oOpamenun 3asButenss B MOIL[ coTpyaHHK, OTBETCTBEHHBIM 3a MpUEM
JIOKYMEHTOB:

- YCTaHaBJIMBACT JINYHOCTb 3asBUTENII HAa OCHOBAHMM [IOKYMEHTA, YAOCTOBEPSIOLIErO €ro
JIMYHOCTb, MIPEJICTAaBUTEINS 3asIBUTEIIS - HA OCHOBAaHUU JIOKYMEHTOB, YJOCTOBEPSIIOIIUX €r0 JTUYHOCTh
U TOJIHOMOYHS (B ciyyae oOpalleHHs ero npeicTaBuTeNs);

- IPOBEPSIET IPEACTABICHHOE 3asIBJICHUE U TOKYMEHTHI Ha IIPEIMET:

1) TeKcT B 3asBJICHUU MOAJAETCS IPOUTEHHIO;

2) B 3a8BJICHUW yKa3aHbl (DaMUIIHUs, UMS, OTYECTBO (ITOCIICTHEE - NIPH HATUYHH) (PU3UIECKOTO
JuLa JIM60 HaMMEHOBAHUE FOPUAMYECKOTO JINIIA;

3) 3asBIEHUE TIOANMKMCAHO YIIOIHOMOYECHHBIM JIUIIOM;

4) npunoKeHbl JOKYMEHTbI, HE00X0AUMBIE /IS IPEeI0CTABICHNS MYHUIUIIAIbHOMN YCIIyTH;

5) cOOTBETCTBHE AAHHBIX JOKYMEHTA, YJOCTOBEPSIOLIErO JMYHOCTh, JAHHBIM, YKAa3aHHBIM B
3as1BJICHMU U HEOOXOAMMBIX JOKYMEHTaX;

- 3aIO0JHSET CBEIEHUS O 3asBUTENE U IPEICTaBICHHBIX JIOKYMEHTax B aBTOMATH3MPOBAHHOMU
uHpopmannonnoi cucreme (AC MODL);

- BBIJIAET PACIUCKY B MMOJIyYE€HHH TOKYMEHTOB Ha MPEAOCTaBICHHE YCIYTH, CHOPMUPOBAHHYIO B
ANC MOILJ;

- UHpOpPMHUpPYET 3asBUTENS O CPOKE MPEAOCTaBICHHUS MYHULMIAIBHOW YCIyIH, crocodax
HOJy4YeHUs: UHPOPMALIMU O X0J1€ UCTIOHEHUSI MyHULIUTIAIbHON YCITyTH;

- YBEIOMJIIET 3asBHUTENS O TOM, YTO HEBOCTPEOOBAaHHBbIE JOKyMEHTHI XpaHsATcs B MOI] B
tedeHue 30 qHe, mocie 4ero nepearTcs B yIOJIHOMOYEHHBIN OpraH.

6.5. 3asBieHHe U JOKYMEHTBI, PUHATHIC OT 3asABUTENS Ha MPEAOCTaBICHUE MYHHUIIUIAIbHOU
YCIyTH, IEpeaatoTcsa B YIIOJIHOMOUYCHHBIN OopraH He mo3aHee | paGouero IHS, CIEIYIOMIETO 3a JHEM
peructpauuu 3asBieHHs U JokyMeHToB B MOILI, mnocpenctBoM JHYHOrO OOpalleHUs I10
COIIPOBOJIUTENILHOMY DPEECTpY, COJAEpIKaIIeMy JaTy M OTMETKY O mepenade, ohopMICHHOMY B JIByX
AK3EeMIUISIpax. YKa3aHHbIA peecTp 3aBepsiercsa coTpyaHukoM MOI[ u mnepemaercs cHenUaIUCTy
YIOJHOMOYEHHOI'O OpraHa noj noanuck. OIMH 3K3EMIUISIP CONPOBOAUTEIBHOIO PEECTPA OCTAETCS B



YIOJIHOMOYEHHOM OpPIaHe M XPaHUTCS KakK JJOKYMEHT CTPOrOM OTYETHOCTH OTIEIBHO OT JIMYHBIX AEI,
BTOpOM - Xpanutcs B MO®LI. B 3asBi1eHUN NPOU3BOJUTCS OTMETKA C YKa3aHUEM PEKBU3UTOB PEECTPA,
10 KOTOPOMY I€peaHbl 3asiBJICHUE U JOKYMEHTBHI.

6.6. Belaua 3asBUTENIO pe3yJibTaTa MPEAOCTABICHHUS MYHHIMIAIBHONW YCIYTHM, B TOM YHCIIE
BbIJJaya JIOKYMEHTOB Ha OyMa)XKHOM HOCHTENE, MOJITBEPKAAIOUINX COJAEPKAHHE DICKTPOHHBIX
JIOKYMEHTOB, HampasiieHHbIX B M®ILl mo pesyiapTaTam NpeaoCcTaBiICHUS MYHHUIMMAIbHBIX YCIyT
OpraHamH, IpeIOoCTABIIAIOIIMMU MYHHMIMIIAJIbHBIE YCIYTH, a TAKXKE BblAada JOKYMEHTOB, BKJIIOYAs
cocTapjieHHe Ha OyMa)KHOM HOCHUTEIIE U 3aBEpEHUE BBIMUCOK U3 MH(OPMALMOHHBIX CUCTEM OpPraHOB,
IIPEIOCTABIIAIONINX MyHUIUIIAIBHBIE YCIIYTH.

[Ipu oOpatieHuu 3asgBUTENS 3a NPEJOCTAaBICHHEM MYHULUIIANBHON yciyru yepe3 M®L] Beinaua
pesyJbTara MpeloCTaBICHUs MYyHHUIMIIATbHON YCIYrd OCYIIECTBIISIETCS NMPH JTUYHOM OOpAIleHUH B
M®OII.

6.6.1. OTBETCTBEHHOCTb 3a BblJauy pe3yJIbTaTa MPeI0CTaBICHNS MyHUIIUNIAIbHOW yCIIyTH HECET
corpyaHuk M®II, ynonmaoMouyeHHb1l pykoBoautesreM MOLI.

6.6.2. Jliisg nosydeHus pe3yJibTaTa IpeaoCTaBICHUs] MyHUIIUNIAIbHOM yciryru B M®I] 3asButenb
MPEABSBISIET JOKYMEHT, YI0CTOBEPSIONIMNA €0 TUYHOCTh U PACIUCKY.

B cnywae  oOpamieHuss  OpeicTaBUTENs — 3agBUTENS  IPEICTABISIIOTCS  JIOKYMEHTBI,
YAOCTOBEPSIOIINE TUYHOCTD U MOATBEPKIAIOIINE TIOTHOMOYUS IPEACTABUTEIS 3asBUTEIIS.

Cotpyanuk M®II, oTBETCTBEHHBIN 32 BbIIAYy JTOKYMEHTOB, BbIJIA€T JOKYMEHTHI 3aIBUTEII0 U
peructpupyer ¢akt ux Bbeigaun B ANC MOILl. 3asBurens mnoaTBepkaacT ¢(akT IMOJTYICHUS
JIOKYMEHTOB CBOE€H MOJMKCKIO B paclucke, kotopas octaercs B MOII.

HeBoctpeboBannsie qokyMeHThI XpansaTcss B MDL] B reuenue 30 aHeil, mocie 4ero nepeaaroTcs
B YIIOJTHOMOYEHHBIH OpraH.

6.7. labie nercTBHsI, HEOOXOIUMBIE JIJIS TTPEAOCTABICHNS] MYHUILIUITAIbHON YCIIYTH, B TOM YHCJIE
CBSI3aHHBIE C TPOBEPKOM IEHCTBUTEIBHOCTH YCUICHHON KBATM(PUIIMPOBAHHON SJIEKTPOHHOM MOANNCH
3asBUTEJIS, UCIOIB30BAaHHON U 00pallleHrH 3a MOJyYeHHEM MYHUIMNIAIBHON YCIYTH, a TAaKXkKe C
YCTaHOBJICHUEM IIEPEUHS CPEACTB yIOCTOBEPSIOLUIUX LICHTPOB, KOTOPHIE AOIYCKAXTCS IS
WCIIOJIb30BaHMUS B LEJSIX 00ecneyeHns YKa3aHHOM MPOBEPKH U OMPEEIISIIOTCS HA OCHOBaHUU
yTBEpKJaeMOH YIOJIHOMOYEHHBIM OpraHOM I10 corjacoBaHuio ¢ DenepanbHOil ey xk00ii
6e3omacHocTu Poccuiickoit denepannu Moenu yrpo3 6e3onacHocTd HHGoOpMaluu B
MH(POPMALIMOHHOM CUCTEMe, HCIIONIb3YeMOH B LIEJSIX pueMa oOpalieHuii 3a IoIy4eHueM
MYHHIIMITAJILHON YCIIyTH U (UJIN) MPEeI0CTaBIeHUs Takol yciayr, B MOL] He npeaycMOTpeHBI.

6.8. locynebHoe (BHECY1eOHOE) 00kalloOBaHKE pelieHnl U aericTBuil (0e3nericteus) MDII,
cotpyaanka M®I] ocymecTBisieTcs B MOPSAKE, IPEAYCMOTPEHHOM ITyHKTOM 5.1 HacTOsIIIEero
aJIMAHHCTPATHBHOT'O PETJIAMCHTA.



IIpunoxenne Ne 2

K aIMUHUCTPATUBHOMY PETIIAMEHTY
[IPEOCTaBICHUS] MyHULIIMIIATBHON YCIyTH
«IlepeBom KHUIOTO MOMETIEHNUS B HEKHIIOE
MOMEIICHNE U HEXHJIOTO MOMEIIEHHS B
JKHJIO€ TIOMEIICHHE)

IIpaBoBble OCHOBAHUSI PEAOCTABICHUS] MyYHUIIMIIAJIBHON YCJIYIH
«IIepeBo KHJIOT0 MOMELEHHUs B HE/KUJI0e IIOMellleHUe W HeKUJI0T0 OMelleHUsI
B JKHJIO€ IIOMELICHH e»
(manee — MyHMIMIIAJIbHAA YCJIyra)
IIpenocraBiieHre MyHULIUNIAIILHON YCIIYTH OCYILECTBIIETCS B COOTBETCTBUH C:

- XKumumaeim Kopexcom Poccuiickoit denepanun; - dheaepaibabiM 3ak0oHOM OT 27.07.2010 Ne 210-
®3 "O6 opraHu3anuy MPEJOCTABICHHS TOCYIaPCTBEHHBIX M MYHUIIMITAIBHBIX YCIyT";

- nmoctaHosieHneM IlpaButenscTBa Poccuiickoit ®enepanuu ot 26 centadps 1994 r. Ne 1086
"O rocynapcTBeHHOM xunuiHoN nHcnekuuu B Poccuiickoit denepanun';

- mnocra”HoBienueM [IpaButensctBa Poccuiickont ®epepamuu ot 10 asrycra 2005 Ne 502
«O06 yTtBepxkaeHUN (HOpPMBI YBEIOMJICHHS O TIEpeBoje (OTKa3e B TMEPEBOAE) KUIOTO (HEXHIOTO)
MOMEILEHUS B HEXKUII0€ (KUII0€) TTOMEILICHUE)

- pacnopspkenueM IIpaBurensctBa Poccuiickoit @enepanuu ot 17 nexadbps 2009 r. Ne 1993-p "O6
YTBEP)KJIECHHH CBOJHOTO MEPEYHsI MEPBOOUEPETHBIX TOCYIAPCTBEHHBIX W MYHUIMIAIBHBIX YCIYT,
MPEIOCTABIIEMBIX B DJIEKTPOHHOM BU/IE";

- YcTaBoM MYyHHIIMIIAIBHOTO 0Opa3oBaHMs ropojckoit okpyr ropoa I'ammu Koctpomckoit obnactu,
YTBEPKACHHBIM peleHueM Jymbl ropoackoro okpyra ropon ['ammu Koctpomckoit obmactu ot 20
utons 2005 roga Ne 430; (razera «["anuuckue uzBectusi» ot 03.09.2005r. Ne100 (11177).

- HaCTOAIIMM aJIMUHUCTPATUBHBIM PCTIIAMCHTOM.




Ipunoxenue Ne 3

K aAMUHUCTPATUBHOMY PETIIAMEHTY
MpEeaOCTaABIICHUA MyHHL[HHaJ'ILHOﬁ yciayru
«IlepeBoj KHUIIOTO MOMELICHHS B HEKHIIOE
MOMEIIEHHE M HEXMJIOTro NOMEIICHNUS B
JKIJIOE TIOMEILCHUE

®opma 3asBJIEHHs 0 MPEAOCTABJIEHUH MYHHIUNAJIBHON yCJIyTH

KOMY:

(HaumenoBaHUE YNOTHOMOUEHHO20 Op2aAHA
UCNOTHUMENbHOU enacmu cydvexma
Poccuiickoti @edepayuu unu opeana
MECmHO20 CAMOYNPAsieHUs) OT KOTO:

(noanoe naumernosanue, MHH, OI'PH ropuduueckozo auya)

(KOHMAaKmMHbIU meneh)OH, eKMPOHHASE NOYMA, NOYMO8bLIL adpec)

(hamunus, ums, omuecmeo (nocieouee - npu
Hanuyuu), Oanuvle OOKyMeHma,
YOOCmogepsioue2o TUYHOCMb,
KOHMAKMHbII meaeQoH, aopec 31eKmpOHHOU oYMyl YNOTHOMOUEHHO20 IUYa)

(Oanuwie npedcmagumens 3as6Umess)

3ASIBJIEHUE

0 MEepPEeBOAC KUJI0I0 MOMEICHUSA B HEKUJI0€ MOMCIIICHUE U HEKUJIOT0 IMOMEIICHUA B KHUJI0€ MTOMEIIICHUE

IIpoiry npenocTaBUTh MyHULIMIANIBHYIO YCIYTY
B OTHOLLIEHUU IIOMEILEHUS,

HaxogAmerocsa B COOCTBEHHOCTHU

(mns pu3MUecKUX UL/ MHIUBUAYAIBHBIX IpeanpuauMarencii: @O, TOKyMEHT, YI0CTOBEPSIIOIIUN JTUIHOCTh:
BuI gokymenta pacnopt, MHH, CHUJIC, OI'PHUII (11 mHANBUAYATHHBIX PEIIPUHAMATEICH), TS
FOPUIUIECKUX JIUIT: TIOJTHOE HanMeHoBaHue ropuamdeckoro auma, OI'PH, MHH pacnonoxxenHnoro mo

ajpecy: (Topon, ynmura, mpoCHeKT,
Mpoe3]1, MEePEYIIOK, III0CCe)

(Ne xBaptupsl, (TeKyllee Ha3HauYCHHE TIOMEIIeHUs (00mmIas IUTOIIaab, JKHUJIAs ITOMEIICHI)
(KkIIToe/HEXKHITOE ) TIOMAAb) U3 (KAIOTO/HEKHITIOTO) IIOMEIICHHS B (HEKHI0€/SKHITOC)

(Hy’>XHOE TTOAYEPKHYTh)

[Toamuck Harta




[Ipunoxenne Ne 4

K aIMUHUCTPATUBHOMY PETJIaMEHTY
MIPEAOCTaBICHNS] MyHHIIUIIAIBHON YCIYTH
«IlepeBof KHUIOTO MOMEIEHNUS B HEKHIIOE
MOMEIICHNE U HEXHJIOTO MOMEIIEHHS B
KHUJI0€ TIOMEILEHUE»

OOPMA
YBeJIOMJIEHHSI O TepeBo/ie (0TKa3e B NMepeBo/ie) sKUJIoro (HesKujioro)
NnoMelnieHus B HeXKnJioe (SKuj10e) moMemnieHue

Komy

(pamunust, uMsi, OTYECTBO —

JJIA TpaxJaaH,

MOJIHO€ HAMMCHOBAHUC OpraHru3anum —

JJI1 FOPUANYICCKUX J'II/IH)

Kyna

(TIOYTOBBIN HHICKC U aJIpec

3ajBUTECIIA COrJIaCHO 3asBJICHHUIO

0 TIepeBo/Ie)

YBEJOMJIEHHUE
0 nepesojie (0TKa3e B MepeBojie) KUJI0r0 (HeKHUJI0ro)
noMemeHusi B HeskuJ10e (GKUJ10€e) moMenieHme

(HOHHOG HaMMCEHOBAaHUE OpraHa MECTHOI'0 CaMOYIIpaBJICHUS,

OCYIIECTBIISTIONIETO TIEPEBOJT TOMEIICHUS )
pPacCMOTpPEB INIPEJCTABICHHbIE B COOTBETCTBUM € 4YacThio 2 crathu 23 JKWIHMIIHOTO KOJekca
Poccwiickoii @enepanii TOKyMEHTHI O TIEPEBOJIC MOMEIICHUS O0IIEeH II0Mmaabio KB. M,

HaXOJISIIIET0Cs 110 aapecy:

(HaI/IMeHOBaHI/Ie ropoJICKOIo Ui CEJILCKOTO HOCGJ’ICHI/IH)

(HamMeHoBaHWe YIUIIB, TUIOIIAIHU, IPOCIIEKTa, OyIbBapa, mpoe3a u T.11.)
JIOM , Kopnyc (BlaJieHue, CTpPOECHHUE) , KB. , M3 KWIOro (HEXWIOro) B HEXKUII0€ (KUII0E)

(HEHY)KHOE 3aYEePKHYTh) (HEHY)KHOE 3a4EePKHYTh)
B IICJIAX UCIIOJB30BaHUA ITIOMCIICHUS B KAYCCTBE

(BI/IZ[ HCIIOJIB30BaHUA IIOMCIICHUSA B COOTBETCTBHUH



PELLIJI (

(HauMeHOBaHUE aKTa, 1aTa ero MPUHATHS U HOMED)

C 3adBJICHHUEM O HepeBO]Ie)

1. HOMGH_ICHI/IG Ha OCHOBAHUU NPHUIIOKCHHBIX K 3aBJICHUIO JOKYMCHTOB!

a) MEPEBECTH U3 KHUIJIOT0 (HEXKUIIOT0) B HeXKMIIoe (kuiioe) 0e3 mpeaBapuTeIbHBIX YCIOBHIA;
(HeHy)XHOE 3aUepKHYTb)

0) mepeBecTH U3 JKWIOrO (HEXWJIOr0) B HEXWiIoe (KUI0€) IpU YCIOBUM IPOBEJIEHUS B
YCTAHOBJICHHOM IOPSAIKE CIEAYIOIMINX BUIOB paldoT:

(mepedens paboT 1Mo NepeyCcTPOHCTBY

(nmeperiaHUpPOBKE) MOMEIICHUS

WJIN MHBIX HEOOXOANMBIX paboT 10 pEMOHTY, PEKOHCTPYKIIMH, pECTaBpayuy MOMEIICHN )

2. OTKa3aTh B MEPEBOJC YKA3aHHOTO MOMEIICHHS U3 JKHJIOTO (HEXHUJIOT0) B HEXHUII0€ (FKUJIOE)
B CBSI3H C

(ocHOBaHME(sT), ycTaHOBIIEHHOE YacThio | crarbu 24 XKunumaoro kogekca Poccuiickoit @eneparim)

(IOMHKHOCTB JIMIA, ITOIMTUCABIICTO YBEIOMIICHHE) (mormCh) (pacmmpoBKa HOIIHCH)

13 2 20 r.

M.IIL.
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